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MRH School District
Internet Use Guidelines & Procedures

ROLES AND RESPONSIBILITIES

School Board

° Communieate the policy on the student use of the Internet.
° Appoint a committee of involved teachers, administrators and parents to review this policy

annually. -
°  Provide schools with a standard mformed consent form for parents

School

e Maintain a policy on student use of the Internet that follows the policy.

° Review the policy with the staff before students are given Internet access.

* Communicate both educational benefits and the potential dangers to staff and students.
< -Have-all parents sign an informed consent form before students have access to Internet.

Teacher

* Review Board Internet policy and comply,

¢ Review School Internet policy and comply.
° Review student responsibilities with students before Internet access.

° * Provide students with Internet access.
°  Provide student supervision to ensure that the District Internet Guidelines are followed while

using the Internet,
°  Report misuse of Internet Pollcy to Admlmstratlve Staff

Pare‘nt/Guardian

° Be aware of the consequences set out by the school and the district for unacceptable and

inappropriate use.
° Be aware of the inherent risks in that access, while encouragmg safe and acceptable practices

of use.
° Read the District Internet Guidelines and the school/district policies as they apply to

computer/Internet access and permit their son/dau ghter access- by si gmng the informed

consent form,
° Report misuse of the Internet to teacher or administrator.
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MRH School Dis-triet
Internet Use Guidelines & Procedures

DISTRICT INTERNET GUIDELINES

These guidelines are provided to promote awareness of the responsibilities you assume as a user
of the Internet:

]

Do not place unauthorized copyrighted material onto the network.

Be polite.

Use appropriaté language. Do not swear, use vulgarities, or any other inappropriate
language.

Do not send or display offensive messages or pictures.

Do not send anonymous messages.

Do not submit, publish, or display on Internet any defamatory, inaccurate, abusive, obscene,
profane, sexually orlented threatening, harassing, racially offensive, or illegal material; do -

not encourage the use of controlled substances

Do not reveal your personal address or phone number or those of students or teachers.

Do not give your account number of password to someone else.

Do not use the network to disrupt the use of the network by other users.

Assume that all communications and information acce331ble via the network are pnvate
property, but can be searched by administration if a need i is exhibited.

Do not use someone else’s account and password.

Do not use the network for financial or commercial gain.
Do not use the network for advertising or political lobbying.

Do not accept vulgarities, or any other inappropriate language.

Up to Date 6/26/08



Emergency Procedures

Fire Proceduse

Alatm: continuous blast of the fire alarm

Alternate Alarm: continuous blast of the intercom emergency 31gnal

All Clear: signal by administtator in charge

Procedure: _

1 Keep calm, get emergency folder, and give precise instructions.

2 If possible, take coats (especially during dtills in cold weather). It is essential
that students walk, not run, and are quiet with no talking during the exiting process and at
the assigned atea in theit exit lines.

3 Evacuate the building promptly following the fire evacuation plan. Qut priotity in
case of fire is to exit the building quickly. If your students are walking out an exit that
other students ate using, please allow room for both lines to pass through the exit quickly.
4 Once in line at your a331gned atea, please take roll as quickly as possible so that we
can determine if any children ate missing.

5 Complete the attendance form and teport to the building sectetary/designee. The
petson will be on the back parking lot. '

6 Att, Music and P.E. teachets will clear the building with assigned students.
Classroom teachers should join theit classes at their assigned area and assist in taking roll.

7 Special Education and Reading Specialists should clear the building with their
students and take them to their regular classroom teacher. Classtoom teachers will
include these students in their roll count.

8 Students are to be dismissed to their pa.rent(s) ot guatdian. The student emergency
list states who may pick up a child in an emergency. The secretary will have this list. The
teacher ot staff member responsible fot the class must stay with the class.until all
students are teleased or until being released from duty by the principal /ptincipal’s
designee.

Tornado Procedure
Alarm: Announcement ovet the intercom (if we have electricity)
Announcement with bullhotns (if we have no electricity)
All Clear: Announcement over the intercom ot bullhotn
Procedures:
Phase One- Severe weather conditions exist; proceed to cover locations.
1 Keep calm, take emergency folder and give ptecise ditections to students.
2 Have class walk rapidly, but quietly, to designated shelter area (see tornado map).
3 Students should kneel facing innet wall.
4 Take roll and record attendance on form. The secretary will collect your form.

Phase Two- Dangerous weather has been sighted in our area; duck and cover.
Students duck and cover. Everyone kneels facing an interior wall away from doots and
windows. Place your head between yout knees. Place your hands on top of your head.
Dismissal: Students ate to be dismissed to their parent(s) ot guatdian. The student
emetgency list states who may pick up a child in an emergency. The secretary will have this
list. The teacher or staff member responsible for the class must stay with the class until
all students ate teleased or until being teleased from duty by the principal/ptincipal’s
designee.



Emergency Procedures

Earthquake Procedure
Alarm: Since earthquakes strike without warning, no alarm will be given.
Procedurs: '
1 Keep calm, get emergency folder and give precise instructions.
2 Indoors:
® Take shelter under desks, tables ot heavy furniture. Keep away from windows, high
bookcases, cabinets, ait conditioning vents, ot othet furniture that might topple ot
collapse.. Teach your students to hold on to the legs of the table ot desk, facing away
from the window. Teachets need to open their door and stand in the doorway
during the quake.
°  Turn off lights.
® Do not evacuate until the tremots cease.

°  When the tremors cease, have the students pick up coats and all available food in
the room before swiftly evacuating the building, following the fire exit plan, being

wary of falling objects.
3 Outside: move away from the building, overhead wites, trees and utility poles.
4 Students ate to be dismissed to their patent(s) or guardian. The student emergency

list states who may pick up a child in an emergency. The sectetaty will have this list. The
teacher ot staff member tesponsible for the class must stay with the class until all
students are released or until being released from duty by the principal/ptincipal’s
designee.

5 No one enters the building without permission from an administrator or
emeigency personnel.

Civil Disturbances/Intruder/Threat to Student Safety

Alarm: Intercom announcement stating: “An apple a day keeps the doctor away”’
Alternate Alarm: Individual, discreet communication from the office -

All Cleat: Intercom announcement

Procedure: (All visitors MUST report to the office and receive a “Visitor Pass”. If you
observe a visitor without a pass, please temind them they need to report to the office).

1 Lock classroom door, keep calm, move childten out of sight of the doorway.
2 All students should remain with their teacher in their own classtoom.

3 All scheduled activities (recess, special area and special education classes) ate
canceled until further notice.

4 All scheduled activities ate canceled until further notice.

Break in Gas Line

Alarm: Intercom announcement stating gas line break

All Clear: Intercom announcement ot signal by administrator in charge
Procedure: '

1 Clear the immediate area and cut off any open flames.

2 Evacuate the building if deemed necessaty.

3 Call the superintendent and proper authorities.




Emergency Procedures

Bomb Threat

Administration cannot ignote a threat on the assumption that it is a prank, however, an
administrator must be given some latitude to exetcise good judgment. These guidelines are
to assist the responsible pérson in teaching a decision. :

The person receiving a call will question the caller and attempt to determine
Location of the bomb
Appearance of bomb package
Time set for detonation
Description of the explosive matetial
Names and address of persons tesponsible
Other pertinent information about the caller
Recotd exact telephone conversation in wtiting

Alett Police

Emetgency 911

Maplewood Police 645-3000
Richmond Hts Police 645-3000
Superintendent’s Office: Ext 1701

Evaluate the threat .

The school principle will evaluate the information received and decide upon coutse of action
depending upon whether he judges to be:

Possible false bomb threat

Possible teal bomb in building

Possible Bomb Threat

a. Have the head custodian and other non-teaching administrators and staff repott to the
principles office at once for insttuctions. A seatch of the building will be conducted
without distupting classes in session. Teachets ate to scan their tooms (do not distupt
ot dismiss class). :

b. Assign search areas to knowledgeable people and have them repott back to the ptincipal
within a 15-minute window. .

c. Strange ot suspicious objects ate NOT TO BE MOVED. If an unidentified object is
located in 2 classtoom or other occupied atea, this toom and immediate adjacent rooms
ate to be evacuated at once and will not be used again until someone in authority can
examine and rule on the strange object.

d. Strange objects that may be an explosive bomb should be handled only experienced
public officials, such as membets of Fire Depattment, Police Department, Civil -
Defense, Militaty, or other explosive and bomb disposal expetts.

In any case where the Superintendent ot designee feels that the “bomb in building” report is
valid, the ptincipal shall proceed as outlined below. This ptocedure is also to be followed
when an object suspected of being explosive (a bomb) is discovered. :



Emergency Procedures

a. Ifevacuation is decided upon as the proper procedure, fire drill instructions and
procedures should be followed. The police department and fire department should
be called if the school is evacuated.

b. The teachers will remain wit the students and follow Fire Evacuation procedures.
He/she is responsible for the supetvision of his/her class at the assigned evacuation
area. .

c.  Under no circumstances should any personnel retutn to the building without first

‘ tepotting to the principal and Police/Fite Depattments.

d. Suspected objects should be left to the expetts to evaluate, handle and ptocess. The
school employee’s responsibility ENDS when the seatch produces the suspected
object. He/she reports the findings and moves to a safe distance.

e. All cell phones should be tutned off. Only land phones should be used.

Additional consideration and instructions

Tty eliminating publicity and discussion as to avoid spreading the idea to others.

The deans, teachers-in-charge duting principal’s absence, sectetaties and custodians should
be informed of these plans

Teachers and all employees should be brrefed on theit ass1gnments so they may respond
calmly when a threat develops.

These procedures should be treated confidentially. Do not post on bulletin boatds, but keep
accessible m 2 file for those who need to be acquainted with it.

Since bomb threats are likely to be committed by a prankstet, evacuating in evety instance by
encourage individuals to repeat these nuisances. Each bomb threat call must be evaluated
and an appropriate response determined by the person in chatge of the school.

No repott of 2 “bomb in building” should be ignored. The minimum tesponse must be no

. less than a seatch by approptiate school petsonnel, followed by a repott to indicated people.
Review the procedure monthly and have a dry run at least twice a yeat.

Media Communication

All media inquites should immediately be refettred to the Ditector of Communications ot
Supetintendent. Above all, attempt to keep media from speaking to ot questioning students.
Media personnel may not come onto campus, are not petmitted to enter classtooms, ot take
pictures of students without the Ditector of Communications and Supetintendent’s
permission. Once the situation is assessed/controlled, the principal should confer with the
Ditector of Communications and Supetintendent to determine notification of students,
parents, and staff. If necessaty, the Supetintendent ot Ditector of Communication will
notify Board membets and other key public officials as needed. This may include the
district’s attorney and insurance agent.



Emergency Procedures

Procedures for Utility Failure

TO REPORT AN ELECTRIC POWER FAILURE, BREAK IN GAS LINE OR
WATERMAN BREAK, USE THE FOLLOWING CONTACT LIST:

Amber Silvet, Director of Buildings & Grounds
Office: 446-1708
Cell: 565-2159

Ian Rowland, Asst to Director of Buildings & Grounds
Office: 446-1709 '
Cell: 825-1744

Mark Hancock, Maintenance
Office: 446-1717
Cell: 565-7458

Jennis Pyatt, High School Head Custodian
Office: 446-1725
Cell: 565-9788

Lorraine Buxton, ECC Head Custodian
Office: 644-4405
Cell: 565-1358

Eric Bell, Elementaty Head Custodian
Office: 644-4403
Cell: 565-1467

Superinten_dent ‘s Office: 446-1701

Emergency: 911

Ameren UE: 342-1000

Laclede Gas: 621-6960

Missouti American Water: 1-866-420-0820



MRH DISTRICT MISSION

The mission of the Maplewood Richmond Heights School District is to inspire and
prepare students as leaders, scholars, stewards and citizens for a diverse and
changing world.

District Policies

The policies of the Maplewood Richmond Heights School district may be obtained in
a searchable format at:
https://simbli.eboardsolutions.com/SB_ePolicy/SB_PolicyOverview.aspx?S=442&Sc
h=442 '

PROHIBITION AGAINST DISCRIMINATION, HARASSMENT AND RETALIATION
(Notice of Nondiscrimination)

General

The Maplewood Richmond Heights Board of Education is committed to maintaining
a workplace and education environment that is free from discrimination and
harassment in admission or access to, or treatment or employment in, its programs,
services, activities and facilities. In accordance with law, the district strictly
prohibits discrimination and harassment against employees, students or others on
the basis of race, color, religion, sex, national origin, ancestry, disability, age, genetic
information or any other characteristic protected by law in its programs, activities
or in employment. The Board also prohibits retaliatory actions against those who
report or participate in the investigation of prohibited discrimination or
harassment. The Maplewood Richmond Heights School District is an equal
opportunity employer.

Facilities

The district also provides equal access to the Boy Scouts of America, the Girl Scouts
of the United States of America and other designated youth groups in accordance
with federal law. :

School Nutrition Programs

No person shall, on the basis of race, color, national origin, sex, age or disability, be
excluded from participation in, be denied benefits of or otherwise be subject to
discrimination under a school nutrition program for which the district receives
federal financial assistance from the U.S. Department of Agriculture (USDA) Food
and Nutrition Services. School nutrition programs include the National School



Lunch Program, the Special Milk Program, the School Breakfast Pro.gram and the
Summer Food Service Program.

Individuals with Disabilities

The district will identify, evaluate and provide a free, appropriate education to all
students with disabilities in accordance with law. Anyone who knows or believes
that a child may have a disability is encouraged to contact the district's compliance
officer listed below.

Anyone who, because of a disability, requires an auxiliary aid or service for effective
communication or requires a modification of policies or procedures to participate in
a program, service or activity should contact the compliance officer listed below as
soon as possible, but no later than 48 hours before the scheduled event.

Reporting
The district's nondiscrimination policy is located on the district's website at

http://www.mrhschools.net/policies /non-discrimination-policy. Grievance  forms
be obtained at any district office.

The following compliance officer has been designated to address inquiries,
questions and grievances regarding the district’s nondiscrimination policies:

Assistant Superintendent

7539 Manchester Road, Maplewood, Missouri 63143
Phone: 314-644-4400

Fax: 314-781-3160

In the event that the compliance officer is unavailable or is the subject of a grievance
that would otherwise be made to the compliance officer, reports should instead be
directed to the acting compliance officer:

Inquiries may also be made to the U.S. Department of Education’s Office for Civil
Rights, the US. Equal Employment Opportunity Commission, the Missouri
Commission on Human Rights, the USDA or the U.S. Department of Justice if
applicable.

Office for Civil Rights |

Phone: 816-268-0550

TDD: 800-877-8339

E-mail: OCR.KansasCity@ed.gov




Equal Employment Opportunity Commission
Phone: 800-669-4000
TTY: 800-669-6820

E-mail: info@eeoc.gov

U.S. Department of Agriculture
Director, Office for Civil Rights
Room 326-W, Whitten Building
1400 Independence Avenue SW
Washington, DC 20250-9410
Voice and TDD: 202-720-5964

~U.S. Department of Justice
Phone: 202-514-4609
TTY: 202-514-0716

E-mail: AskDOJ@usdoj.gov

Missouri Commission on Human Rights
Phone: 877-781-4236

TDD: 800-735-2966

Relay Missouri: 711 or 866-735-2460

E-mail: mchr@labor.mo.gov

Bullying

In order to promote a safe learning environment for all students, the School District
of Maplewood Richmond Heights prohibits all forms of hazing, bullying and student
intimidation. Students participating in or encouraging inappropriate conduct will be
disciplined in accordance with JG-R. Such discipline may include, but is not limited
to, suspension or expulsion from school and removal from participation in activities.
Students who have been subjected to hazing or bullying are instructed to promptly
report such incidents to a school official.

In addition, district staff, coaches, sponsors and volunteers shall not permit,
condone or tolerate any form of hazing or bullying or plan, direct, encourage, assist,
engage or participate in any activity that involves hazing or bullying. District staff
will report incidents of hazing and bullying to the building principal. The principal
shall promptly investigate all complaints of hazing and bullying and shall administer
appropriate discipline to all individuals who violate this policy. District staff who
- violate this policy may be disciplined or terminated.



The superintendent or designee will provide for appropriate training designed to
assist staff, coaches, sponsors and volunteers in identifying, preventing and
responding to incidents of hazing and bullying.

The district shall annually inform students, parents, district staff and volunteers that
hazing and bullying is prohibited. This notification may occur through the
distribution of the written policy, publication in handbooks, presentations at
assemblies or verbal instructions by the coach or sponsor at the start of the season
or program.

Student Records

In order to provide students with appropriate instruction and educational services,
itis necessary for the district to maintain information about students. It is essential
that pertinent information in these records be readily available to appropriate
school personnel, be accessible to the student's parents or legal guardians or the
student, in accordance with law (Family Educational Rights and Privacy Act), and be
treated as confidential information. A parent, including a parent without custody,
will have the right to inspect and receive copies of his or her child's records as
allowed by law. A parent also has the right to request that the school correct records
which they believe to be inaccurate. eGenerally, schools must have written
permission from the parent or eligible student in order to release any information
from a student's education record. However, FERPA allows schools to disclose those
records, without consent, to the following parties or under the following conditions
(34 CFR §99.31):

School officials with legitimate educational interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;
Organizations conducting certain studies for or on behalf of the school:
Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena;

Appropriate officials in cases of health and safety emergencies; and

State and local authorities, within a juvenile justice system, pursuant to
specific State law.

More specific information about student records can be accessed under Board
Policy JO and JO-R from the district website.



Directory Information

“Directory Information" is information contained in an education record of a
student that would not generally be considered harmful or an invasion of privacy if
disclosed. The school district designates the following items as “Directory
Information:” student's name; parent's name; address; telephone number;
electronic mail address; date and place of birth; grade level; major field of study;
enrollment status (e.g., full-time or part-time); participation in officially recognized
activities and sports including audiovisual or photographic records of the openly
visible activities thereof (e.g, artistic performances, sporting contests, assemblies,
service projects, awards ceremonies, etc...); weight and height of members of
athletic teams; dates of attendance; degrees, honors and awards received; most
recent previous school attended; and photographs including photographs of regular
school activities that do not disclose specific academic information about the child
and/or would not be considered harmful or an invasion of privacy.

Directory Information is considered a "public record” that must be released by the
district to any person who requests it under the Missouri Sunshine Law.

Parents may provide notice in writing to the school district that they choose to not
have this information or any portion of the "Directory Information” released. Unless
notified to the contrary in writing, the school district may disclose any of those
items designated as “Directory Information” without the parent's or eligible
student's prior written consent including in print and electronic publications of the
school district.

Recruiters

The district is required to provide military recruiters and institutions of higher
education the names, addresses and telephone numbers of secondary school
students unless the parents/guardians or 18 year old student submits a written
request not to release the information without prior written consent.

Highly Qualified Staff

Parents of each student attending a school receiving Title I funds may request
information regarding the professional qualifications of the student's classroom
teacher. If you would like such information, a written request should be submitted
to the building principal where the teacher is assigned. MRH schools that receive
Title I funds are MRH Early Childhood Center and MRH Elementary School.



Standard Complaint Procedure for NCLB

The standard complaint procedure as outlined in Board Policy JFH applies to all
programs administered by the Missouri Department of Elementary and Secondary
Education under the No Child Left Behind Act (NCLB). Alleged acts of unfairness or
any decision made by school personnel, except as otherwise provided for under
student suspension and expulsion, which students and/or parents/guardians
believe to be unjust or in violation of pertinent policies of the Board or individual
school rules, may be appealed to the school principal or a designated representative.
As outlined in Policy JFH, principals shall schedule a conference with the parents
and any staff members involved to attempt to resolve the problem. If the problem is
not resolved to the satisfaction of parents/guardians, a request may be submitted
for a conference with the superintendent of schools. If the student and/or
parents/guardians are not satisfied with the action of the superintendent, they may
submit a written request to appear before the Board of Education. Unless required
by law, a hearing will be at the discretion of the Board. The decision of the Board
shall be final. All persons are assured that they may utilize this procedure without
reprisal.

Missouri Department of Elementary & Secondary Education
No Child Left Behind Act of 2001 (NCLB)
COMPLAINT PROCEDURES '

This guide explains how to file a complaint about any of the programs that are

~ administered by the Missouri Department of Elementary and Secondary Education
(the Department) under the No Child Left Behind Act of 2001(NCLB)2 .1 Programs
include Title I. A, B, C, D, Title II, Title IIL.A.2, Title IV.A, Title VI, Title VII.C Revised
1/15 2 In compliance with NCLB Title IX Part C. Sec. 9304(a)(3)(C)

Local education agencies are required to disseminate, free of charge, this
information regarding NCLB complaint procedures to parents of students and
appropriate private school officials or representatives.

1. What is a complaint under NCLB?

For these purposes, a complaint is an allegation that a local education agency (LEA)
or the Missouri Department of Elementary and Secondary Education (the
Department) has violated a federal statute or regulation that applies to a program
under NCLB.

2. Who may file a complaint?
Any individual or organization may file a complaint.



3. How can a complaint be filed?
Complaints can be filed with the LEA or with the Department.

4. How will a complaint filed with the LEA be investigated?
Complaints filed with the LEA are to be investigated and attempted to be resolved
according to locally developed and adopted procedures.

5. What happens if a complaint is not resolved at the local level (LEA)?
A complaint not resolved at the local level may be appealed to the Department.

6. How can a complaint be filed with the Department?
A complaint filed with the Department must be a written, signed statement that
includes:
1. A statement that a requirement that applies to an NCLB program has been
violated by the LEA or the Department, and
2. The facts on which the statement is based and the specific requirement
allegedly violated.

7. How will a complaint filed with the Department be investigated?

The investigation and complaint resolution proceedings will be completed within a
~ time limit of forty calendar days. That time limit can be extended by the agreement
of all parties. The following activities will occur in the investigation:

1. Record. A written record of the investigation will be kept.

2. Notification of LEA. The LEA will be notified of the complaint within ten
days of the complaint being filed.

3. Resolution at LEA. The LEA will then initiate its local complaint
procedures in an effort to first resolve the complaint at the local level.

4. Report by LEA. Within thirty days of the complaint being filed, the LEA,
will submit a written summary of the LEA investigation and complaint
resolution. This report is considered public record and may be made
available to parents, teachers, and other members of the general public.

5. Verification. Within ten days of receiving the written summary of a
complaint resolution, the Department will verify the resolution of the
complaint through an on-site visit, letter, and/or telephone call(s).

6. Appeal. The complainant or the LEA may appeal the decision of the
Department to the U.S. Department of Education.

8. How are complaints related to equitable services to private school children
handled differently?

If the complaint is an LEA is not prov1d1ng equitable services for private school
children, in addition to the procedures listed in number 7 above, the complaint will
also be filed with the U.S. Department of Education, and they will receive all



information related to the investigation and resolution of the complaint. Also,
appeals to the United States Department of Education must be filed no longer than
 thirty days following the Departments’ resolution of the complaint (or its failure to
“resolve the complaint).

9. How will appeals to the Department be investigated?

The Department will initiate an investigation within ten days, which will be
concluded within thirty days from the day of the appeal. An independent on-site
investigation may be conducted if the Department determines that it is necessary.
The investigation may be continued beyond the thirty day limit at the discretion of
the Department. At the conclusion of the investigation, the Department will
communicate the decision and reasons for the decision to the complainant and the
LEA. Recommendations and details of the decision are to be implemented within
fifteen days of the decision being delivered to the LEA.

10. What happens if a complaint is not resolved at the state level (the
Department)?

The complainant or the LEA may appeal the decision of the Department to the
United States Department of Education.

Assessment Policy & Plan

All students enrolled in the Maplewood Richmond Heights School District are
expected to take the state-required assessments. This policy includes part-time,
full-time, students on homebound instruction, and students who are homeschooled
except for specified courses. These students are required to take all tests at their
grade level. Additional testing may be administered to ensure that students are
receiving appropriate instruction at their academic readiness level. District testing
is outlined in the MRH Assessment Plan which is accessible on the district website at

http://www.mrhschools.net/curriculum/assessment. A copy of the full plan may

also be obtained by visiting the school office.
Frequently Asked Questions

How are students with disabilities included in required state testing?

All decisions about how a student with a disability will be tested are made by the
student’s I[EP team and documented in the IEP. Students with disabilities take all
MAP content-area assessments (or portions of each content-area assessment as
determined by the IEP team) or the MAP Alternate Assessment. For students taking
the MAP-A, district standardized assessments, such as Aspire will be given at the



student’s instructional level if stated in the IEP. In making decisions about
accommodations, the IEP team has the responsibility and the authority to determine
individual accommodations that students need to support and ensure their
participation in the MAP. As per state guidelines, any accommodations made are
deemed necessary for all testing situations, not just for the MAP.

- How are students who are learning English included in testing?

ELL students who are receiving ELL services or who are being monitored, take the
WIDA as a screening measure when they enter the district and the ACCESS
assessment during the spring of each year to monitor progress toward English
Language Proficiency. ELL students are tested with the MAP, regardless of the
length of time that the students have been in the United States, except in the area of
Communication Arts. Students who have been in the United States less than one
year are not required to take the MAP Communication Arts assessment.

How are assessment results used and disseminated?

Assessment results are summarized annually in the MRH Assessment Report and
presented to the Board of Education in November of each school year. Additionally,
results are presented to the Teaching and Learning Council annually and
subsequently shared with each Curriculum Action Team (CAT). Each CAT analyzes
the data from their respective content area looking for strengths and weaknesses,
identifying instructional priorities for the coming year. CATs also analyze the data
from the perspective of the process standards to ensure that the way instruction is
taking place is aligned with the process standards.

Each elementary classroom teacher assesses his/her students in reading at the
beginning of the school year and at the end of the year. Students who are below
grade level are also assessed in January. Teachers regularly assess students with
running records during instruction. Elementary classroom teachers assess writing
using a variety of rubrics including those that are teacher-developed. Teachers
regularly assess students’ reading with running records during instruction.
Elementary teachers use a variety of rubrics that are teacher developed. Teachers
have had training on the administration of the assessments used (Star 360, Dominie,
F&P, and running records). Teachers in grades K-2 have also had training in miscue
analysis. ’

Data is shared through the Language Arts Curriculum Action Team in each building.
Students in grades K-1 can be assessed monthly using Star 360 probes in reading
and mathematics. These ongoing assessments provide diagnostic information to
classroom teachers to inform classroom instruction and monitor students’ progress.
They also provide data that can be used to determine student’s response to specific
interventions.



Students in grades 1-6 are assessed three times a year using STAR 360 Reading or
Early Literacy. These ongoing assessments provide formative information to
classroom teachers to inform classroom instruction and monitor students’ progress.

Reading and writing at the middle school and high school are monitored by the
language arts staff and the reading specialist. Assessment at the middle school level
focuses on ensuring that no student “falls through the cracks” and on providing
individual support through focused interventions. All core teachers are provided the
information and consult with the reading specialist to incorporate reading strategies
that will optimize student success. During the middle school years, the BRI and
Journey assessments, along with other selected tests, are administered to students
as needed to obtain diagnostic information needed to customize reading support for
individual students.

In grades 9-12 the Scholastic Reading Inventory is administered to all students to
identify students needing varying levels of support or enrichment.

At the end of seventh or eighth grade prior to the year in which formal algebra
begins, the Iowa Basic Skills Algebra Aptitude Test results are used along with
teacher recommendations to identify students ‘readiness level for Algebra and to
determine who needs additional support or enrichment in Algebra in ninth grade.
The items on this assessment are analyzed for specific content area. The individual
student analysis is provided to the ninth grade teachers while group analysis is used
to identify areas in the curriculum that may need additional emphasis at the middle
school level.

What test-taking strategies are taught to students?

MRH CAT teams include specific recommendations in each curriculum document
regarding assessment methods that give students practice with constructed
response, multiple choice, and performance events. Students are provided with
ongoing opportunities to practice test-taking strategies within the classroom.

What is the test security policy for state-required assessments?

Test materials may not be photocopied, duplicated, or made accessible to personnel
not responsible for testing. When not in use, test materials are stored in locked
areas at the MRH Central Office or in locked areas at the school buildings. Teachers
may not see the test booklets prior to testing.

Prior to standardized testing, all staff administering tests attend a building faculty
training and review the examiner’s manual to ensure consistency of administration,
compliance with guidelines, and adequate preparation of the testing environment.
For students who attend out-of-district schools, the Student Services Director
delivers the appropriate number and type of test materials to the student’s school



prior to the first day of testing and picks them up for delivery back to MRH for
scoring with the other MRH tests.

How does MRH address compliance with Senate Bill 319?

Senate Bill 319 requires assessment of students in grades 3-6 (with some
exceptions) to determine their reading level as well as individualized “reading
improvement plans” for students in grades 4-6 who are substantially below grade
level in reading. Additional reading instruction is required for students with reading
improvement plans. Retention of students in grade 4 is expected if they are reading
below the third-grade level (several exceptions to this requirement are specified in
law).

In addressing this law, grade level equivalencies are determined using multiple
measures. At MRH, our primary measures also serve instructional roles in our
program: Fountas and Pinnell Benchmark Assessment and STAR360 Reading.
Additional measures may be used to confirm inconclusive results.

All students in grades 1-6 who are significantly below grade level have a reading
literacy plan. The RTI process helps ensure that all students’ individual needs are
considered in planning and supporting on grade level reading ability.

Missouri Health Net for Kids

The Federal Children’s Health Insurance Program, part of MO HealthNet for Kids
program, is a health insurance program for uninsured children of low-income
families who do not have access to affordable health insurance. In order to qualify
for this benefit program, you must be a resident of Missouri, under 19 years or be a
primary care giver with a child under the age of 19, not covered by health insurance
(including Medicaid), and a U.S. national, citizen, legal alien, or permanent resident.
Please see the state’s program information for details at:

https://mydss.mo.gov/mhk/index.htm




Assistance to Students Who are Homeless, Migrant, or Learning English as a
Second Language

Missouri school districts are responsible for meeting the educational needs of an
increasingly diverse student population by providing a wide range of resources and
support to ensure that all students have the opportunity to succeed and be college
prepared and career ready. Our school district has programs designed to help meet
the unique educational needs of children working to learn the English language,
students who are advanced learners, students with disabilities, homeless students,
the children of migrant workers, and neglected or delinquent students. For more
information, contact your building principal.

Protection of Pupils Rights

Any parent may inspect, upon request, instructional material used as part of the
educational curriculum and instructional materials that will be used in connection
with surveys as part of any applicable program. A parent may inspect, upon request,
a survey created by a third party before the survey is administered or distributed by
a school to a student. The term "instructional material” does not include academic
tests or academic assessments. In general, the district will not collect, disclose or use
personal student information for the purpose of marketing or selling that
information or otherwise providing the information to others for that purpose

In accordance with law, no student, as part of any program wholly or partially
funded by the U.S. Department of Education, shall be required to submit to a survey,
analysis or evaluation (hereafter referred to as "protected information survey") that
reveals any of the following information without written consent of a parent:

1. Political affiliations or beliefs of the student or the student's parent.

2. Mental or psychological problems of the student or the student's family.

3. Sex behavior or attitudes.

4. Illegal, antisocial, self-incriminating or demeaning behavior.

5. Critical appraisals of other individuals with whom respondents have close
family relationships.

6. Legally recognized privileged or analogous relationships, such as those of

lawyers, physicians and ministers.



Religious practices, affiliations or beliefs of the student or the student's
parent. '

Income other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance under such
program.

Parents will receive prior notice and an opportunity to opt a student out of:

1.

Any other protected information survey, as defined above, regardless of the
funding source. ‘

Any nonemergency, invasive physical exam or screening required as a
condition of attendance, administered by the school or its agent and not
necessary to protect the immediate health and safety of a student, or any
physical exam or screening permitted or required under state law, except for
hearing, vision or scoliosis screenings.

Activities involving the collection, disclosure or use of personal information
obtained from students for marketing, selling or otherwise distributing
information to others.

Trauma-Informed Schools Initiative

Information regarding the Department of Elementary and Secondary Education’s
Trauma-Informed Schools Initiative can be found at https://dese.mo.gov/college-
career-readiness/school-counseling/bullying-suicide-prevention-and-trauma-

informed

Guidelines for Field Trip Chaperones

In an effort to enhance and solidify classroom learning and community building,

' many teachers plan field trips. Field trips are vital to a child’s learning in that they
provide fun, hands-on experiences for a child to explore and learn in a unique
environment.

At ECC we recognize the value of field trips and we encourage parents to participate

in them. We know field trips are a wonderful learning opportunity for the children
and a bonding experience for families.

Given that field trips are an extension of classroom activities, all volunteer attending
must comply with school policies:



e No smoking at anytime during field trips

e Consumption of alcoholic beverages on trips to Grant’s Farm and the St. Louis
Zoo is unacceptable |

e Siblings may not attend field trips as field trips are a special opportunity for
you to share with your ECC child

e Ifateacher chooses to divide the class in groups to explore, he/she will assign
2 parents to a group ’ :

¢ No Cell Phone usage while in the presence of the childrel;-unless an
emergency call is necessary, as this distracts from the primary purpose of
supervising the children and engaging them in the experience

The staff of ECC thanks you in your willingness to be a part of your child’s education
and looks forward to your attendance at field trips



Procedure on Past Due Meal Charges

Past due meal charges will be handled in accordance with Procedure EF- AP1.
Students will not be denied a meal from the cafeteria regardless of whether
money is present their account. However, students will be charged for every
meal. Students may not charge a la carte items. Students will not be singled out,
shamed or punished by the district for the failure of their parents/guardians to
pay for or provide meals, and the district will not withhold student records in
violation of law.

Nutrition Guidelines

It is the policy of the MRHSD that all foods and beverages sold to students during
the school day on any property under the jurisdiction of the district will meet the
nutrition standards established by the USDA. These nutrition standards apply to all
food and beverages sold to students, including those sold in vending machines,
school stores and through district-sponsored fundraisers, unless an exemption
applies. For the purposes of this policy, the school day is the time period from the
midnight before to 30 minutes after the official school day

How Does MRH address Senate Bill 635 (Dyslexia Screening)?

MRH complies with the provisions of SB 635 by providing universal screening to
help early identification of students with characteristics consistent with dyslexia.
All students in grades K-3 will receive annual screening. Studentin grades 4-12
new to MRH or who are receiving reading services will also be screened. All
testing will be consistent with the district assessment plan and the MRH dyslexia
plan adopted by the Board on June 21, 2018. A copy of the plan may be obtained
by visiting the school office.

Accountability Reports

District and building accountability reports are available through the Department
of Elementary and Secondary Education Website. You may access the site by
visiting the district website by navigating to the “About Us” section and clicking on
“Key Facts”.



Health Records and Notifications of Screening

School nurses will maintain student health records, including emergency
information forms for each student. The nurse will ensure that the school
principal has access to all student health records. The nurse will store health
records in a secure location, and any health information provided orally will be
reduced to writing and stored appropriately. District employees shall not share
information regarding a student's health in front of other students or staff
members who do not have a need to know the information. Student records will
be stored and disclosed in accordance with Board policy.

Screening tests for various health conditions (such as vision, hearing and scoliosis)
will be conducted in accordance with administrative procedures. Students may also
be weighed and measured. Parents/Guardians will receive a written notice of any
screening result that indicates a condition that might interfere with a student's
progress or health. In general, the school district will not conduct physical
examinations of a student without parental consent to do so unless the health or
safety of the student or others is in question or unless by court order.

Further, parents will be notified of the specific or approximate dates during the
school year when any nonemergency, invasive physical examination or screening
administered by the district is conducted that is:

1. Required as a condition of attendance.
2. Administered by the school and scheduled by the school in advance.
3. Not necessary to protect the immediate health and safety of the student or

other students.

As used in this policy, the term “invasive physical examination” means any medical
examination that involves the exposure of private body parts or any act during such
examination that includes incision, insertion or injection into the body, but does
not include a hearing, vision, head lice or scoliosis screening.

Parents or eligible students will be given the opportunity to opt out of the above-
described nonemergency, invasive physical examination or screening.



Medication

The district prohibits students from possessing or self-administering medications
while on district grounds, on district transportation or during district activities
unless explicitly authorized in accordance with policy JHCD. Medications will only
be administered at school when it is not possible or effective for the student to
receive the medication at home.

Surveys

The district will take measures to protect the identification and privacy of the
students participating in a protected information survey, regardless of the source
of funding. These measures may include limiting access to the completed surveys
and the survey results as allowed by law. All student educational records will be
protected in accordance with law and Board policies JO and JHDA.

Any parent may inspect, upon request, instructional material used as part of the
educational curriculum and instructional materials that will be used in connection
with surveys as part of any applicable program. A parent may inspect, upon
request, a survey created by a third party before the survey is administered or
distributed by a school to a student. The term "instructional material" does not
include academic tests or academic assessments. In general, the district will not
collect, disclose or use personal student information for the purpose of marketing
or selling that information or otherwise providing the information to others for that
purpose

Teaching About Human Sexuality

Any course materials and instruction relating to human sexuality and sexually
transmitted diseases shall be age appropriate, medically and factually accurate and
shall, pursuant to the requirements of state law:

e |Instill in students the importance of having open communication with
responsible adults, reporting any inappropriate situation, activity or abuse



to a responsible adult and, depending on intent and content, to local law
enforcement, the Federal Bureau of Investigation (FBI) or the National
Center for Missing and Exploited Children's "CyberTipline."

e Present abstinence from sexual activity as the preferred choice of behavior
in relation to all sexual activity for unmarried students because it is the only
method that is 100 percent effective in preventing pregnancy, sexually
transmitted diseases and the emotional trauma associated with adolescent
sexual activity.

e Stress that sexually transmitted diseases are serious, possible health
hazards of sexual activity.

e Present students with the latest medically factual information regarding
both the possible side effects and health benefits of all forms of
contraception in a manner consistent with the provisions of federal
abstinence education law.

¢ Include a discussion of the possible emotional, psychological and legal
consequences of preadolescent and adolescent sexual activity.

e Teach skills of conflict management, personal responsibility and positive
self-esteem.

e Teach students about the characteristics of and ways to identify sexual
predators.

e Teach students safe and responsible Internet use, including the dangers of
online sexual predators, when using electronic communication methods.

e Explain the potential consequences, both personal and legal, of
inappropriate text messaging and sexting.

The parent/guardian of each student has the right to remove the student from
any part of the district’s human sexuality instruction. Additional information can
be found in Policy IGAEB.

Suicide Awareness

The School District of Maplewood Richmond Heights is committed to maintaining
a safe environment to protect the health, safety and welfare of students, including
students who may be at risk of suicide, without stigmatizing or excluding students
from school. No student will be excluded from school based solely on the district's
belief that the student is at risk of suicide.



The district will use an evidence-based/informed tool for determining whether a
student is at risk of suicide or is having a suicide crisis. District employees will
respond immediately in situations where they have a reasonable belief that a
student may be at risk of suicide or may be having a suicide crisis. Actions may
include:

¢ Immediately locating student and not leaving them along.

e Notifying the crisis response team

e Notifying parent/guardian

¢ Notifying emergency services

e Connecting to school and community resources

e Contacting the National Suicide Prevention Lifeline (800-273-8255) for
assistance.

Confidentiality

Employees are required to share with the CRT and administrators or their designees
any information that may be relevant in determining whether a student is at risk of
suicide, is having a suicide crisis or is otherwise at risk of harm. Employees are
prohibited from promising students that information shared by the student will be
kept secret when the information is relevant to the student's safety or the safety
of another person.

Release of a student's individually identifiable education records will be made in
accordance with the Family Educational Rights and Privacy Act (FERPA). In
accordance with FERPA, information contained in a student's education records
may be revealed at any time to the student's parents/guardians and school
personnel who have a legitimate interest in the information. Education records
may be shared with other appropriate persons when necessary to protect the
health or safety of the student or others.

Starting no later than fifth grade, students will receive age-appropriate information
and instruction on suicide awareness and prevention. Information and instruction
may be offered in health education, by the counseling staff or in other curricula as
may be appropriate.
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Policy Descriptor Code: JEDB
STUDENT DISMISSAL PRECAUTIONS

It is the goal of the School District of Maplewood Richmond Heights to provide a
safe environment for students. The district recognizes that rules regarding the
dismissal of students are a necessary part of the district's safety program. District
administrators will publicize this policy to parents and create procedures regarding
the dismissal of students.

Dismissal from School

District administrators will create student dismissal procedures that protect the
safety of students while also addressing the necessary flow of traffic to and from
school. These procedures may vary depending on the age of the student. District
personnel will monitor the parking lot and other locations where students board
the district's transportation or meet parents or others. At the request of a parent,
school personnel will verify the identity of a parent or other authorized person
before releasing the student. District staff may refuse to release a student and
will notify the principal if they have concerns regarding the student's safety or
whether a person is authorized to transport the student. Otherwise the district will
assume that the student knows with whom he or she may leave.

Early Dismissal

Students shall not be excused into any person's custody without the direct prior
approval and knowledge of the building principal or designee. Each building
principal will establish procedures to validate requests for early dismissal to
assure that students are released only for proper reasons and only to authorized
persons.

Procedures must adhere to the following rules:

> Students will only be released to the parent, guardian or designee of the
parent or guardian or to other individuals or agencies as permitted or
required by law.

> The district will release a student to either parent unless the district has
a valid court order directing otherwise or unless the parent requesting
release is only entitled to supervised visitation. If district staff have
concerns about releasing the student to a parent, the student may be held
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while additional precautions are taken, including, but not limited to,
verifying custody orders, contacting the other parent or contacting
appropriate authorities.

> Students who are 17 years old and living independently and students 18
or older must validate their own attendance and dismissal.

> Telephoné requests for early dismissal of a student shall be honored only
if the caller can be positively identified as the student's parent or guardian.

> Any person requesting release of a student must present proper
identification prior to release of the student.

For the purposes of this policy, a parent is defined as a biological or adoptive
parent, including parents who are unmarried; a guardian; or an individual acting
as a parent in the absence of the parent or guardian.

Dismissal from School Activities

If an activity occurs immediately after school, the district will follow the same
procedures used for dismissing students from the regular school day. Otherwise,
students are expected to return from activities with the student's parents or the
same person(s) who transported them to the activity. If the district provides the
student transportation to an activity, the student is expected to return using
district transportation. However, district administrators may develop procedures
for releasing students from a school activity to parents or other authorized
persons, keeping the safety of students in mind.

X XK K kK kK XK XK

Note: The reader is encouraged to check the index located at the
beginning of this section for other pertinent policies and to review
administrative procedures and/or forms for related information.

Maplewood Richmond Heights Date Adopted: 10/28/1999
Last Revised: 6/18/2012

Policy Reference Description
KDA CUSTODIAL AND NONCUSTODIAL PARENTS
KK VISITORS TO DISTRICT PROPERTY/EVENTS

2000, Missouri School Boards' Association, Registered in U.S. Copyright Office.
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Policy . Descriptor Code: AC -
PROHIBITION AGAINST DISCRIMINATION, HARASSMENT AND RETALIATION

General Rule

The School District of Maplewood Richmond Heights Board of Education is committed to
‘maintaining a workplace and educational environment that is free from discrimination and
harassment in admission or access to, or treatment or employment in, its programs,
services, activities and facilities. The district strictly prohibits discrimination and
harassment against employees, students or others on the basis of race, color, religion,
sex, national origin, ancestry, disability, age, sexual orientation and/or perceived sexual
orientation, genetic information or any other characteristic protected by law. The School
District of Maplewood Richmond Heights is an equal opportunity employer.

The Board also prohibits:

1. Retaliatory actions including, but not limited to, acts of intimidation, threats,
coercion or discrimination against those who:

a) Make complaints of prohibited discrimination or harassment.
b) Report prohibited discrimination or harassment.
' C) Participate in an investigation, formal proceeding or informal resolution,

whether conducted internally or outside the district, concerning prohibited
discrimination or harassment.

2. Aiding, abetting, inciting, compelling or coercing discrimihation, harassment or
retaliatory actions.

3. Discrimination, harassment or retaliation against any person because of such
person’s association with a person protected from discrimination or harassment in
accordance with this policy.

All employees, students and visitors must immediately report to the district for
investigation any incident or behavior that could constitute discrimination, harassment or
retaliation in accordance with this policy. If discrimination, harassment or retaliation that
occurs off district property and that is unrelated to the district's activities negatively

. impacts the school environment, the district will investigate and address the behavior in
accordance with this policy, as allowed by law.

Boy Scouts of America E'qual Access Act

As required by law, the district will provide equal access to district facilities and related
benefits and services and will not discriminate against any group officially affiliated with
the Boy Scouts of America, the Girl Scouts of the United States of America or any other
youth group designated in applicable federal law.
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Interim Measures

When a report is made or the district otherwise learns of potential discrimination,
harassment or retaliation, the district will take immediate action to protect the alleged
victim, including implementing interim measures. For example, the district may alter a
class seating arrangement, provide additional supervision for a student or suspend an

~ employee pending an investigation. The district will take immediate steps to prevent
retaliation against the alleged victim, any person associated with the alleged victim, or any
witnesses or participants in the investigation. These steps may include, but are not limited
to, notifying students, employees and others that they are protected from retaliation,
ensuring that they know how to report future complaints, and initiating follow-up contact
with the complainant to determine if any additional acts of discrimination, harassment or
retaliation have occurred.

Consequences and Remedies

If the district determines that discrimination, harassment or retaliation have occurred the
district will take prompt, effective and appropriate action to address the behavior, prevent
its recurrence and remedy its effects. '

Employees who violate this policy will be disciplined, up to and including employment
termination. Students who violate this policy will be disciplined, which may include
suspension or expulsion. Patrons, contractors, visitors or others who violate this policy
may be prohibited from school grounds or otherwise restricted while on school grounds.
The superintendent or designee will contact law enforcement or seek a court order to
enforce this policy when necessary or when actions may constitute criminal behavior.

Students, employees and others will not be disciplined for speech in circumstances where
it is protected by law.

In accordance with law and district policy, any person suspected of abusing or neglecting a
child will be reported to the Children’s Division (CD) of the Department of Social Services.

Remedies provided by the district will attempt to minimize the burden on the victim. Such

remedies may include, but are not limited to: providing additional resources such as

counseling, providing access to community services, assisting the victim in filing criminal

charges when applicable, moving the perpetrator to a different class or school, providing

an escort between classes, or allowing the victim to retake or withdraw from a class. The

district may provide additional training to students and employees, make periodic
assessments to make sure behavior complies with district policy, or perform a climate

check to assess the environment in the district. -

Definitions

Compliance Officer — The individual responsible for implementing this policy, including the
acting compliance officer when he or she is performing duties of the compliance officer.

Discrimination - Conferring benefits upon, refusing or denying benefits to, or providing
differential treatment to a person or class of persons in violation of law based on race,
color, religion, sex, national origin, ancestry> disability, age, genetic information or any
other characteristic protected by law, or based on.a belief that such a characteristic exists.
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Grievance - A verbal or written report (also known as a complaint) of discrimination,
harassment or retaliation made to the compliance officer:

Harassment - A form of discrimination, as defined above, that occurs when the school or
work environment becomes permeated with intimidation, ridicule or insult that is
sufﬂcnently severe or pervasive enough that it unreasonably alters the employment or
educational environment. :

Behaviors that could constitute illegal harassment include, but are not limited to, the
following acts if based on race, color, religion, sex, national origin, ancestry, disability, age,
genetic information or any other characteristic protected by law or based on a belief that
such a characteristic exists: graffiti; display of written material, pictures or electronic
images; name calling, teasing or taunting; insults, derogatory remarks or slurs; jokes;
gestures; threatening, intimidating or hostile acts; thSlCa| acts of aggression, assault or
violence; theft; or damage to property.

Sexual Harassment - A form of discrimination, as defined above, on the basis of sex.
Sexual harassment is unwelcome conduct that occurs when a) benefits or decisions are
implicitly or explicitly conditioned upon submission to, or punishment is applied for refusing
to comply with, unwelcome sexual advances, requests for sexual favors or conduct of a
‘sexual nature; or b) the school or work environment becomes permeated with
intimidation, ridicule or insult that is based on sex or is sexual in nature and that is
sufficiently severe or pervasive enough to alter the conditions of participation in the
district’s programs and activities or the conditions of employment. Sexual harassment may
occur between members of the same or opposite sex. The district presumes a student
cannot consent to behavior of a sexual nature with an adult regardless of the
circumstance.

Behaviors that could constitute sexual harassment include, but are not limited.to:

1. Sexual advances and requests or pressure of any klnd for sexual favors, activities
or contact.
2. Conditioning grades, promotions, rewards or privileges on submission to sexual

favors, activities or contact.

3. Punishing or reprimanding persons who refuse to comply with sexual requests,
activities or contact.

4. Graffiti, name calling, slurs, jokes, gestures or communications of a sexual nature
or based on sex.

5. Physical contact or touching of a sexual nature, including touching of intimate
parts and sexually motivated or inappropriate patting, pinching or rubbing.

6. Comments about an individual's body, sexual activity or sexual attractiveness.

7. Physical sexual acts of aggression, assault or violence, including criminal offenses
(such as rape, sexual assault or battery, and sexually motivated stalking) against a
person's will or when a person is not capable of giving consent due to the person's
age, intellectual disability or use of drugs or alcohol.
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8. Gender-based harassment and acts of verbal, nonverbal, written, graphic or
physical conduct based on sex or sex stereotyping, but not involving conduct of a
sexual nature.

Working Days -~ Days on which the district's business offices are open.
Compliance Officer
| The Board designates the following individual to act as the district’s compliance officer:
Ms. Roxanna Mechem |
Maplewood Richmond Heights-School District
7539 Manchester Rd.
Maplewood, MO 63143
PHone: 314-644-4400
Fax: 314-781-3160

In the event the compliance officer is unavailable or is the subject of a report that would
otherwise be made to the compliance officer, reports should instead be directed to the
acting compliance officer:

Superintendent of Schools ‘

Maplewood Richmond Heights School District

7539 Manchester Rd.

Maplewood, MO 63143

Phone: 314-644-4400

Fax: 314-781-3160

The compliance officer or acting compliance officer will:

1. Coordinate distriet compliance with this policy and the law.

2. Receive all grievances regarding discrimination, harassment and retaliation in the
School District of Maplewood Richmond Heights.

3. Serve as the district’s designated Title IX, Section 504 and Americans with
Disabilities Act (ADA) coordinator, as well as the contact person for compliance with
other discrimination laws.

4, Investigate or assign persons to investigate grievances; monitor the status of
grievances to ensure that additional discrimination, harassment and retaliation do
not occur; and recommend consequences.

5. Review all evidence brought in disciplinary matters to determine whether

-of 10 : 7/24/15 11:25 AM



ARV S A AR e A s oA A NRMA N AAK PN M ASal S A mA T e mmmer s S oo = e ey

additional remedies are available, such as separating students in the school
environment. . :

6. Determine whether district employees with knowledge of discrimination,
- harassment or retaliation failed to carry. out their reporting duties and recommend
disciplinary action, if necessary.

7. Communicate regularly with the district's law enforcement unit to determine

whether any reported crimes constitute potential discrimination, harassment or
retaliation.
8. Oversee discrimination, harassment or retaliation grievances, including identifying

and addressing any patterns or systemic problems and reporting such problems and
patterns to the superintendent or the Board.

9.  Seek legal advice when necessary to enforce this policy.

10. Report to the superintendent and the Board aggregate information regarding the
number and frequency of grievances and compliance with this policy.

11. Make recommendations regarding changing this policy or the implementation of
this policy. '
12. Coordinate and institute training programs for district staff and supervisors as

necessary to meet the goals of this policy, including instruction in recognizing
behavior that constitutes discrimination, harassment and retaliation.

13. Perform other duties as assigned by the superintendent.
Public Notice |

The superintendent or designee will continuously publicize the district’s policy prohibiting
discrimination, harassment and retaliation and disseminate information on how to report
discrimination, harassment and retaliation. Notification of the district's policy will be posted
in a public area of each building used for instruction or employment or open to the public.
Information will also be distributed annually to employees, parents/guardians and students
as well as to newly enrolled students and newly hired employees. District bulletins,
catalogs, application forms, recruitment material and the district's website will include a
statement that the School District of Maplewood Richmond Heights does not discriminate
in its programs, services, activities, facilities or with regard to employment. The district will
provide information in alternative formats when necessary to accommodate persohs with
disabilities. '

Reporting

Students, employees and others may attempt to resolve minor issues by addressing
concerns directly to the person alleged to have violated this policy, but they are not
expected or required to do so. Any attempts to voluntarily resolve a grievance will not
delay the investigation once a report has been made to the district.

Unless the concern is otherwise voluntarily resolved, all persons must report incidents that
might constitute discrimination, harassment or retaliation directly to the compliance officer
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or acting compliance officer. All district employees will instruct all persons seeking to make
a grievance to communicate directly with the compliance officer. Even if the potential
victim of discrimination, harassment or retaliation does not file a grievance, district
employees are required to report to the compliance officer any observations, rumors or
other information regarding actions prohibited by this policy. If a verbal grievance is made,
the person will be asked to submit a written complaint to the compliance officer or acting
compliance officer. If a person refuses or is unable to submit a written- complaint, the
compliance officer will summarize the verbal complaint in writing. A grievance is not
needed for the district to take action upon finding a violation of law, dlStrICt policy or
dlStrlCt expectations. :

Even if a grievance is not directly filed, if the compliance officer otherwise learns about
possible discrimination, harassment or retaliation, including violence, the district will
conduct a prompt, impartial, adequate, reliable and thorough investigation to determine
whether unlawful conduct occurred and WI” |mplement the appropriate interim measures if
necessary.

| Student—oms&udent Harassment

Building-level administrators are in a unique position to identify and address
discrimination, harassment and retaliation between students, particularly when behaviors
are reported through the normal disciplinary process and not through a grievance. The
administrator has the ability to immediately discipline a student for prohibited behavior in
accordance with the district’s discipline policy. The administrator will report all incidents of
discrimination, harassment and retaliation to the compliance officer and will direct the
parent/guardian and student to the compliance officer for further assistance. The
compliance officer may determine that the incident has been appropriately addressed or
recommend additional action. When a grievance is filed, the investigation and complaint
process detailed below will be used.

Investigation

The district will immediately investigate all grievances. All persons are required to
cooperate fully -in the investigation. The district compliance officer or other designated
investigator may utilize an attorney or other professionals to conduct the investigation.

In determining whether alleged conduct constitutes discrimination, harassment or
retaliation, the district will consider the surrounding circumstances, .the nature of the
behavior, the relationships between the parties involved, past incidents, the context in
which the alleged incidents occurred and all other relevant information. Whether a
particular action or incident constitutes a violation of this policy requires a determination
based on all of the facts and surrounding circumstances. If, after investigation, school
officials determine that it is more likely than not (the preponderance of the evidence
- standard) that discrimination, harassment or other prohibited behavior has occurred, the
district will take immediate corrective action.

Grievance Process Overview

1. If a person designated to hear a grievance or appeal is the subject of the
. grievance, the compliance officer may designate an alternative person to hear the
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grievance, or the next highest step in the grievance process will be used. For -
example, if the grievance involves the superintendent, the compliance officer may
designate someone outside the district to hear the grievance in lieu of the
superintendent, or the grievance may be heard directly by the Board.

2. An extension of the investigation and reporting deadlines may be warranted if
extenuating circumstances exist as determined by: the district's compliance officer.
The person filing the complaint will be notified when deadlines are extended. If more
than twice the allotted time has expired without a response, the appeal may be
taken to the next level.

3. Failure of the person filing the grievance to appeal within the timelines given will
be considered acceptance of the findings and remedial action taken.

4, The district will investigate all grievances, even if an outside enforcing agency such
as the Office for Civil Rights, law enforcement or the CD is also investigating a
complaint arising from the same circumstances.

5. The district will only share information regarding an individually identifiable
student or employee with the person filing the grievance or other persons if allowed
by law and in accordance with Board policy.

6. Upon receiving a grievance, district administrators or supervisors, after
consultation with the compliance officer, will implement interim measures as
described in this policy if necessary to prevent further potential discrimination,
harassment or retaliation during the pending investigation.

Grievance Process

1. Level I - A grievance is filed With' the district's compliance officer. The compliance
officer may, at his or her discretion, assign a school principal or other appropriate
supervisor to conduct the investigation when appropriate.

Regardless of who investigates the grievance, an investigation will commence
immediately; but no later than five working days after the compliance officer
receives the grievance. The compliance officer or designee shall conduct a prompt,
impartial, adequate, reliable and thorough investigation, including the opportunity
for the person filing the grievance and other parties involved to identify witnesses
and provide information and other evidence. The compliance officer or designee will
evaluate all relevant information and documentation relating to the grievance.

Within 30 working days of receiving the grievance, the compliance officer will
complete a written report that summarizes the facts and makes conclusions on
whether the facts constitute a violation of this policy based on the appropriate legal
standards. If a violation of this policy is found, the compliance officer will
recommend corrective action to the superintendent to address the discrimination,
harassment or retaliation; prevent recurrence; and remedy its effects. If someone
other than the compliance officer conducts the investigation, the compliance officer
or acting compliance officer will review and sign the report. The person who filed the
grievance, the victim if someone other than the victim filed the grievance, and any
alleged perpetrator will be notified in writing, within five working days of the
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completion of the report, in accordance with law and district'poli.cy, regarding
whether the district's compliance officer or designee determined that district policy
was violated. : '

2, Level II - Within five working days after receiving the Level I decision, the person
filing the grievance, the victim if someone other than the victim filed the grievance,
or any alleged perpetrator may appeal the compliance officer’s.decision to the _
superintendent by notifying the superintendent in writing. The superintendent may,
at his or her discretion, designate another person (other than the compliance officer)
to review the matter when appropriate.

Within ten working days, the superintendent will complete a written decision on the
appeal, stating whether a violation of this policy is found and, if so, stating what
corrective actions will be implemented. If someone other than the superintendent
conducts the appeal, the superintendent will review and sign the report before it is
given to the person appealing. A copy of the appeal and decision will be given to the
compliance officer or acting compliance officer. The person who initially filed the
grievance, the victim if someone other than the victim filed the grievance, and any
alleged perpetrator will be notified in writing, within five working days of the
superintendent's decision, regarding whether the superintendent or designee
determined that district policy was violated.

3. Level III - Within five working days after receiving the Level II decision, the
person filing the grievance, the victim if someone other than the victim filed the
grievance, or any alleged perpetrator may appeal the superintendent’s decision to

- the Board by notifying the Board secretary in writing. The person filing the grievance
and the alleged perpetrator will be allowed to address the Board, and the Board may
call for the presence of such other persons deemed necessary. The Board will issue a
decision within 30 working days for implementation by the administration. The Board
secretary will give the compliance officer or acting compliance officer a copy of the
appeal and decision. The person who filed the grievance, the victim if someone other
than the victim filed the grievance, and the alleged perpetrator will be notified in
writing, within five working days of the Board's decision, in accordance with law and
district policy, regarding whether the Board determined that district policy was
violated. The decision of the Board is final.

Confidentiality and Records

To the extent permitted by law and in accordance with Board policy, the district will keep
confidential the identity of the person filing a grievance and any grievance or other
document that is generated or received pertaining to grievances. Information may be.
disclosed if necessary to further the irivestigation, appeal or resolution of a grievance, or if
necessary to carry out disciplinary measures. The district will disclose information to the
district’s attorney, law enforcement, the CD and others when necessary to enforce this
policy or when required by law. In implementing this policy, the district will comply with
state and federal laws regarding the confidentiality of student and employee records.
Information regarding any resulting employee or student disciplinary action will be
maintained and released in the same manner as any other disciplinary record. The district
will keep any documentation created in investigating the complaint including, but not
limited to, documentation considered -when making any conclusions, in accordance with
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the Missouri Secretary of State's retention manuals and as advised by the district's
attorney. :

Training

The district will provide training to employees on identifying and reporting acts that may
constitute discrimination, harassment or retaliation. The district will instruct employees to
make all complaints to the district's compliance officer or acting compliance officer and will
provide current contact information for these persons. The district will inform employees of
the consequences of violating this policy and the remedies the district may use to rectify
policy violations. All employees will have access to the district's current policy, required -
notices and complaint forms. The district will provide additional training to any person
responsible for investigating potential discrimination, harassment or retaliation.

The district will provide mformatlon to parents/guard:ans and students regardmg this
policy and will provide age- appropriate instruction to students.

*******

Note: The reader is encouraged to check the index located at the beginning of
this section for other pertinent policies and to review administrative
procedures and/or forms for related information.

Maplewood Richmond Heights Date Adopted: 10/28/1999
Last Revised: 6/18/2012

Policy Reference Description

ECG ANIMALS ON DISTRICT PROPERTY

EFB FREE AND REDUCED-PRICE FOOD SERVICE

EHB TECHNOLOGY USAGE ‘

GBCB ' STAFF CONDUCT

GBCC STAFF USE OF COMMUNICATION DEVICES

GBH - - STAFF-STUDENT RELATIONS

GBL PERSONNEL RECORDS

GBLB v REFERENCES

GCD-1 PROFESSIONAL STAFF RECRUITING AND HIRING

GCPD SUSPENSION OF PROFESSIONAL STAFF MEMBERS
- GCPE TERMINATION OF PROFESSIONAL STAFF MEMBERS

GCPF RENEWAL OF PROFESSIONAL STAFF MEMBERS

GDC-1 SUPPORT STAFF RECRUITING AND HIRING

GDPD NONRENEWAL, SUSPENSION AND TERMINATION OF SUPPORT STAFF

MEMBERS .

IGBA-2 PROGRAMS FOR STUDENTS WITH DISABILITIES

IGBCB ) PROGRAMS FOR MIGRANT STUDENTS

IGBH PROGRAMS FOR ENGLISH LANGUAGE LEARNERS

1GD . DISTRICT-SPONSORED EXTRACURRICULAR ACTIVITIES AND GROUPS

INC - SPEAKERS AT DISTRICT EVENTS

JFCF HAZING AND BULLYING

JG STUDENT DISCIPLINE
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Policy : Descriptor Code: JCC
INTERDISTRICT TRANSFERS L

The School District of Maplewood Richmond Heights provides an excellent
education to students within the boundaries of the district, near the
students' homes and families, and therefore does not encourage or
support interdistrict transfers except in the following situations.

Specialized Sewiées

On occasion students with disabilities require specialized services that are
not offered in the School District of Maplewood Richmond Heights or are
more efficiently offered in another district. In those situations, and at the
discretion of the district, the district may contract with another district to
provide the necessary services to the student. The student will stay
enrolled in the School District of Maplewood Richmond Heights.

Residential Placements in other Districts -

When a resident student of the School District of Maplewood Richmond
Heights is placed in programs or facilities in another district by the
Missouri Department of Mental Health, the Department of Social Services
or a court order, and the placement results in the student living in a
different district, the student is still considered a resident of the School
District of Maplewood Richmond Heights, but the district in which the
student is living is -responsible for educating the student. The School
‘District of Maplewood Richmond Heights will pay the educating district an
amount equal to the average sum produced per child by the School
District of Maplewood Richmond Heights's local tax effort. ‘

Homeless Students

In accordance with law, if it is in the best interest of a student identified as
homeless to attend a school in another district, the School District of
Maplewood Richmond Heights will assist the other district with the transfer
and provide transportatlon when required to do so.

Loss of Accredatata@n

In accordance with law, if the Missouri State Board of Education declares
the School District of Maplewood Richmond Heights unaccredited, the
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district will pay the tuition for resident students to attend an accredited
Missouri public school in the same or an adjoining county. The student
must be currently enrolled in the School District of Maplewood Richmond
Heights or the parent/guardian must first register with the district and
verify residence in the district. The parents/guardians must notify the
School District of Maplewood Richmond Heights annually by February 1, in
writing and on a form provided by the district, that they are seeking

- transfer of the student to another district. The School District of
Maplewood Richmond Heights will not recognize the transfer or pay tuition
for the transfer unless these steps are followed. All parents/guardians of
transfer students under this section must annually verify residence with
the School District of Maplewood Richmond Heights before the district will
recognize the transfer. In accordance with law, the district will designate
one or more accredited districts to which the district will provide
transportation. Parents/Guardians seeking to send a student to an eligible
accredited district to which the School District of Maplewood Richmond
Heights does not provide transportation are responsible for providing the
student's transportation, but the district will pay the tuition.

k ok ok ok ok ok k

Note: The reader is encouraged to check the index located at the
beginning of this section for other pertinent policies and to
~ review administrative procedures and/or forms for related
information.

Maplewood Richmond Heights Date Adoptéd: 7/25/2013

2000, Missouri School Boards' Association, Registered in U.S. Copyright Office.
For Office Use Only: [0]
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Policy ' Descriptor Code: JEA
COMPULSORY AND PART-TIME ATTENDANCE

The School District of Maplewood Richmond Heights exists to improve lives through
education. The district seeks to enroll and educate all resident children in the community,
as required by law,

The School District of Maplewood Richmond Heights provides educational programming
for all students between the ages of 5 and 21 years of age. In addltlon, students as young
as three may qualify for and receive special education services. The district may also -
provide preschool and adult educatlon programs.

Compulsory Attendance

While the Board seeks to provide educational services beyond the mere minimum
requirements of the law, the law requires all children within the compulsory attendance
age to regularly attend a public, private, parochial, parish, home school or a combination
of such schools for the duration of the entire school term. The compulsory attendance age

- is between 7 and 17 years of age or, if under 17, until the student successfully completes
16 credits toward high school graduation.

Once enrolled in the district, the district expects the student to attend regularly and for
- the student's parents/guardians 'Ao.r other adults having charge, control or custody of the -
student to communicate regularly and honestly with the district regarding the student's
absences. Because the School District of Maplewood Richmond Heights Board and district
staff strongly believe that regular attendance is important in gaining the most from the
- educational experience and because state law requires district staff to report all instances
of abuse and neglect, including educational neglect, the district will make every effort to
ensure students are attending school as required by law. These efforts include, but are
not limited to: accurately recording attendance, creating procedures for regular
communication with parents/guardians regarding attendance, investigating truancy, and
reporting suspected incidences of educational negléct to the Children's Division (CD) of

the Department of Social Services.

Part-Time Attendance

Although the district believes that all students will benefit from attending the School
District of Maplewood Richmond Heights full-time, state law allows students to attend
public school part-time, as long as their total educational experience meets the
requirements of the state compulsory education law and the student is not already
enrolled full-time in another public school. The superintendent or designee will create
procedures on enroliment of part-time students to ensure that such enrollments do not
jeopardize the discipline, health and academic standards of the district. The Board also
directs the superintendent to annually analyze the number of students attending school
part-time and to create vocational, dual-credit, advanced placement or other programs
and incentives to encourage these students to attend school full-time.

Students Withdrawing from or Dropping Out of School -
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Once enrolled, the student will be considered a district student until the district is directed

" to withdraw the student or until multiple unsuccessful attempts have been made to

contact the parents/guardians or student to confirm continued enrollment after several
absences. The district will encourage all families and. students to consult with district staff
prior to withdrawing a student.

Any student age 16 years or older who drops out of school for any reason other than to
attend another school, college or university, or to enlist in the armed services, shall be
reported to the state literacy hotline’ ofﬂce -

K Xk K Kk k %k X

Note: The reader is encouraged to check the index located at the beginning of
this section for other pertinent policies and to review administrative
procedures and/or forms for related information.

Maplewood Richmond Heights Date Adopted: 10/28/1999
' : ] Last Revised: 11/20/2014

Policy Reference Description
IGBD o AT-RISK STUDENTS
IGCE-1 DISTRICT-SPONSQRED INSTRUCTION OPTIONS

Portions 2014 (1/14), Missouri School Boards' Association, Registered in U.S. Copyright
Office,

- For Office Use Only: [JEA-C.MAP]
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Policy - Descriptor Code: JECA
ADMISSION OF RESIDENT STUDENTS :

~In general, in order to enroll in the School District of Maplewood Richmond Heights

(MRH), a student, the parent, legal guardian, military guardian, person acting as a parent

or the student must provide proof of legal residency in the district or request a waiver of

proof of residency (as outlined in this policy) and must complete all admission

requirements as determined by Board policies, regulations and procedures. Students who

do not provide proof of residency in the district will only be admitted without payment of _
tuition if permitted in this policy or required by law. This district does not allow

nonresident students to enroll and attend this district upon payment of twtlon unless

otherwise reqwred by law.

The Board directs the superintendent or designee to create procedures for enrolling
students and for collecting tuition or other payments when apphcable and authorized
under thls policy. :

Resident Students

A student is a "resident" student if he or she meets at least one of the following criteria:

1. The student physically resides and is domiciled in the district. The domicile of a
minor child shall be the domicile of a parent, military guardian pursuant to a
.military-issued guardianship or court-appointed legal guardian. A "power of
attorney" document alone, with the exception of a special power of attorney
document relevant to the guardianship of a child in the household of an active duty
member of the military, Is insufficient to satisfy the "court-appointed legal
guardian” requirement.

2. The student physically resides in the district for reasons other than obtaining
access to the district's schools, regardiess of with whom the student is living, and
has a waiver of proof of residency on file.

3. When parents have joint legal custody with a shared physical custody plan, and at
least one parent resides in the district, their children will be considered resident
students. Transportation from outside the district will not be provided. If physical
custody of a child is divided equally, and the court order does not designate an
address of the child for educational -purposes, the child may be deemed to reside
with either parent. When parents .agree on a new custodial arrangement that
differs from the applicable court order or parenting plan, the district will recognize
such new custodial arrangement provided that: 1) both parents agree in writing;
and 2) the parents actually adhere to the new arrangement.
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4, Students who originally enrolied within the district with resident status and, within
a given school year no longer meet residency requirements, may be permitted to
complete the semester they are in at the time of their change in status without
paying tuition. This only applies if the residency change takes place after the
fourth week of the semester. The district will not provide transportation for these
students. The student must be able to meet the average attendance rate of
students at that school. Furthermore, students must not demonstrate excessive
tardiness. The Maplewood Richmond Heights School District retains the right to
withdraw a student at anytime if he or she moves from the district and is unable to
meet the aforementioned attendance requirements. Furthermore, students must
not demonstrate excessive tardiness.

5. High school seniors who completed their junior year with resident status but
moved out of the district after their junior year may be granted permission to
complete their senior year without paying tuition. Their status as seniors will be
based on credits earned, not years in high school. The district will not provide
transportation for these students. Furthermore, the student must be able to meet
the attendance requirements of the district and must not demonstrate excessive
tardiness. The Maplewood Richmond Heights School District retains the right to
withdraw a senior who has moved outside of district boundaries and is unable to
meet the requirements outlined above.

Waiver of Proof of Residency

In cases where a student living in the district wishes to register, but the student does not
live with a parent, military guardian or court-appointed guardian in the district and is not
otherwise allowed by law or contractual relationship with another district to attend, the
student, parent, military guardian, legal guardian or person acting as a parent must
request a waiver of proof of residency, Waiver of proof of residency will only be granted
on the basis of hardship or good cause. Good cause shall include situations where the
student is living in the district for reasons other than attending school in the district.
Under no circumstances shall athletic ability be a valid basis of hardship or good cause for
the issuance of a waiver.

The Board delegates to the superintendent or designee the responsibility of bringing to
the Board's attention any application for a waiver in which the student is not clearly
entitled to attend school in the district. All other applications will be accepted and granted
by the superintendent or designee on behalf of the Board. Once an application for a
waiver has been identified for Board review, the Board shall convene a hearing to consider
the request as soon as possible, but no later than 45 days after the receipt of the waiver
request, or else the waiver shall be granted. Theé Board president may appoint a
committee-of the Board to act in lieu of the Board to consider waiver requests.

Once a waiver of proof of residency has been requested and the superintendent or
designee has determined that attendance is in the best interest of the student, the
student may be permitted to register and attend school until such time as the Board
decides to grant or deny the waiver request. If the Board grants the waiver request, the
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student will be aIIoWed to continue attending school in the district. If the Board denies the -
waiver request, the student shall not be allowed to contlnue attending school in the
district.

In instances where there is reason to suspect that admission of the student will create an
immediate danger to the safety of other students and employees of the district, the
superintendent or designee may convene a hearing within five working days -of the
registration request to determine whether the student may register.

Students Otherwise Entitied by Law to Enroll

In accordance with law, students will be enroIIed and admitted without going through the
waiver process when they:

1. Are considered homeless in accordance with state and federal law (42 U.S.C.
§ 11431 - 11435; § 167.020, RSMo.).

2. Are attending the district as participants in an interdistrict transfer program
established under a court-ordered desegregation program (§ 167.020, RSMo.).

3. Are wards of the state and have been placed in a residential care facility within
the district by state officials (§ 167.020, RSMo.).

4, Have been placed in a residential care facility within the district due to a mental
illness or developmental disability (§ 167.020, RSMo.).

5. Have been placed in a residential care facility within t'he district by a juvenile court
(§ 167.020, RSMo.).

6. Are assigned to the district by the commissioner of education due to an unusual
.or unreasonable transportation hardship (§ 167.121, RSMo.). The resident dlstrlct
will pay the tuntlon

7. Have been identified as students with disabilities under state eligibility criteria and
are in the district for reasons other than accessing the district's educational
program (§ 167.020, RSMo.).

8. Have a permanent or temporary home in the district and are orphans, have only
one parent living or their parents do not contribute to their support, as long as the
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students are between the ages of 6 and 20 years old and are unable to pay tuition
(§ 167.151, RSMo.). :

9. Are children of parents/guardians who pay school taxes on property in the school
district but do not live in the district. These students may attend school in the
district on a tuition basis (§ 167.151, RSMo.). School taxes paid to the school

~district by the parents/guardians of nonresident students shall be deducted from
the tuition charge applicable to the school term or fractional part thereof,
concurrent with the calendar year in which the taxes-are paid." The deduction will
be prorated among the number of students per family attending the district’s
schools. A tax statement must be submitted to the superintendent or designee
before a student will be admitted.

10. Are children of parents/guardians who own real estate of which 80 acres or more
are used for agricultural purposes and upon which their residence is situated.
These children may attend school, without paying tuition, in any district in which a
part of such real estate, contiguous to that upon which their residence is situated,
lies, provided that 35 percent of the real estate is located in the district of choice
(8 167.151, RSMo.). Such parents/guardians are required to send notification by
June 30 to all school.districts involved specifying which district their children will
attend, and the children will only attend the district notified for that school year. If
notification is not received, such children shall attend the school in which the
majority of the parent's/guardian’s property lies. -

11. Have been ‘placed by the Missouri Department of Mental Health, the Missouri
Department of Soclal Services or by court order in facilities or programs located
* within the district, even if their domicile.is in another district (§ 167.126, RSMo.).

The domicile district of a student is the school district where the child would have
been educated if not placed in the facility or program. Each domicile district will
pay the School District of Maplewood Richmond Heights the average sum produced
per child by the domicile district's local tax effort. A special school district will pay
the average sum produced per child by the local tax efforts of the domiciliary
districts. The district may, If such funds are available, receive payment from the
Department of Elementary and Secondary Education (DESE) for educational costs
that exceed the amount received from the domicile district, state aid and other
state funds. In addition, the district may receive payments from DESE in lieu of
receiving the local tax effort from the domiciliary district in some situations.

12, Are residing in a Missouri school district that has been declared unaccredited by
the Missouri State Board of Education (State Board) and that is located in the
same county as the School District of Maplewood Richmond Heights or an
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adjoining county (§167.131, RSMo.), provided that the admission will not require
the district to exceed the district’s target class sizes and student-to-teacher ratios
set by the Board. The unaccredited district will pay tuition as calculated by the
School District of Maplewood Richmond Heights or the State Board. The School
District of Maplewood Richmond Heights is not responsible for providing
transportation.

The Board will annually set tuition for each grade-level grouping In accordance
with law. If an unaccredited district disputes the amount of tuition, the Board will
submit the dispute to the State Board for resolution.

The Board directs the superintendent or designee to create procedures for
enrolling transfer students and collecting the tuition. :

13, Are living in a district that is located in the same county as the School District of
Maplewood Richmond Heights or an adjoining county if that district does not
provide education for all grade levels, such as K-6 or K-8 districts (§ 167.131,
RSMo.). The sending district will pay tuition as calculated by the School District of
Maplewood Richmond Heights or the State Board. The School District of
Maplewood Richmond Heights is not responsible for providing transportation.

The Board will annually set tuition for each grade-level grouping in accordance
with law. If a sending district disputes the amount of tuition, the Board will submit
the dlspute to the State Board for resolution. =

14. Are placed in the care of another person living in the district because one or both
of their parents/guardians are deployed by the military or because of active duty
military service. These students will be allowed to attend school in the district
without the payment of tuition (§§ 160.2000, 167.020, RSMo.). In addition, if the
active duty orders expire during the school year, the students may finish the
school year in the district in accordance with law.

'15. Were enrolled in the School District of Maplewood Richmond Heights but, due to
the active duty military service of a parent/guardian, are placed in the care of a
person who resides in another school district. These students will be allowed to
continue to attend school in the School District of Maplewood Richmond Heights -
without payment of tuition (§ 160 2000, RSMo.).

16. Attend a private school within the district and are enrolied in the district for the
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limited purpose of special education identification and the receipt of some special
education services when-available as mandated by federal special education law (§
167.020, RSMo.).

17. Have been placed in foster care outside the district if they previously attended the
* district and are placed in an adjacent district (§ 167.019, RSMo.).

18. Are otherwise required by law to be enrolled and admitted.
Enroliment at the Option of the District

The Board in its discretion may also allow students to enroll and attend under the
following circumstances without going through the waiver process. Unless required by
law, no student will be enrolled in the School District of Maplewood Richmond Heights if
the enroliment might result in overcrowding, dlsruptlon to the educatlonal environment or
a financial hardship to the district.

1. The district may enroll and educate nonresident students on a contractual basis
with another school district that will pay the tultion or educational expenses
(§ 167.020, RSMo.). For example, students may attend a district alternative
education program on a contractual basis or as part of a regional or cooperative
education program. :

2. .. Children of nonresident, full-time employees may be permitted to attend MRH
schools without payment of tuition in grades K-12 when the resident district is not

_ otherwise liable for tuition (§§ 163.011, 168.151, RSMo.). In accordance with law,
these students will be considered resident students for the purpose of determining
average daily attendance, and the Board shall not solicit or receive money from a
-teacher employed by the district for the purpose of paying tuition or any other
expenses for the operation of schoolis. '

Children of nonresident Special School District (SSD) full-time staff who are
assigned to MRH buildings may also be permitted to attend MRH schools without
payment of tuition in grades K-12. Such children will be considered resident
students for the purpose of determining average daily attendance. The full-time
employee must request placement of his or her school-aged child with the
superintendent’s office. Permission to attend MRH will depend on the availability of
space as outlined in Board policy IHB.

However, under the terms of a reciprocal agreement between the MRH School
District and SSD, children who do not reside within St. Louis County and who are
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attending MRH Schools under this provision are not eligible for SSD educational
services that are implemented or based within separate SSD schools, including
vocational/technical schools.

Preschool children ‘o‘f nonresident, full-time employees may be permitted to attend
the MRH Preschool Program, but are not exempt from the tuition charged to
resident families. Preschool children of nonresident Special School District (SSD)
full-time staff, who are assigned to MRH buildings, may also be permitted to
attend the MRH Preschool Program, but are also not exempt from the tuition
charged to resident families. The full-time employee must request placement of his
or her school-aged child with the superintendent’s office. Permission to attend
MRH will depend on the availability of space as outlined in Board policy IHB.

3. The district miay enroll students pursuant to a contractual arrangement that

- complies with the Enrollment Option Act (§§ 162.1040 - .1059, RSMo.). A

nonresident student enrolled pursuant to an enroliment option program shall be
counted as a resident student for the purposes of determining state aid.

4., In accordance with law, the district may enroll nonresident students in its simmer
school program if there is room in the district's program to accommodate the
students and the students are not attending summer school in another district
(8§ 167.227, RSMo.). The district will either count the students as residents for
state aid purposes or allow them to attend upon payment of tuition by another
district or the parents/guardians.

The district will not enroll nonresident students in summer programs funded
entirely by federal funds unless there is an interdistrict agreement to provide those
services,

5. Foreign exchange students living within the boundaries of the school district who
have obtained a J-1 visa and who are sponsored by an organization listed on the
Council on Standards for International Educational Travel (CSIET) Advisory List will
be allowed to enroll in the school district. Such enroliment will be conditioned upon
approval of the superintendent and in accordance with procedures set forth by the
superintendent or designee. The Board of Education reserves the right to limit the
number of foreign exchange students enrolled in a given year. Attendance by
foreign exchange students is a privilege, not a right.

6. Children residing in institutions located within the district that provide a place of
~ residence for three or more such children whose domicile is not in the state of
Missouri may be admitted pursuant to a contractual arrangement, provided that
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the school district, its taxpayers, the state of Missouri or its political subdivisions
bear no financial burden as a result of the placement (§ 167.126, RSMo.).

Tuition

This district does not allow nonresident students to enroll and attend the district upon
payment of tuition unless otherwise required by law. However, when the law requires
enrollment of nonresident students on a tuition basis, the amount of tuition will be
determined by the School District of Maplewood Richmond Heights or the State Board, in
~ accordance with law.

Removal of Students Ineligible to Attend

The superintendent or designee will investigate any information the district receives
indicating that a student is not a resident of the district or not otherwise entitled to attend
the district in accordance with law or this policy. If the superintendent or designee
determines after the investigation that the student is not a resident of the district and is
not otherwise entitled to enroll in and attend the district in accordance with law and the
district’s policy, the district will notify the student's parents/guardians, ask them to
withdraw the student by a specific date, and offer the parents/guardians a hearing. If the
parents/guardians do not request a hearing by the specified deadline and do not withdraw
" the student, the district .will formally remove the student from its rolls and notify the
parents/guardians that the student may no longer attend school in the district.

Educational Larceny

It is a crime ‘to provide the district false information regarding residency. The: Board
authorizes the superintendent or designee to seek all criminal and civil recourse against
any person who attempts to fraudulently assert residency in the district.
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Note: The reader is encouraged to check the index located at the beginning of
this section for other pertinent policies and to review administrative
procedures and/or forms for related information.

Maplewood Richmond Heights ‘ : Date Adopted: 10/1/1998
Last Revised: 11/20/2014

Policy Reference Description ;

IGBCA PROGRAMS FOR HOMELESS STUDENTS
IGBE STUDENTS IN FOSTER CARE

IHB : CLASS SIZE

Portions 2014 (1/14), Missouri School Boards' Association, Registered in U.S. Copyright
Office. '
For Office Use Only: [JECA-C.MAP]
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Policy Descriptor Code: JEC
SCHOOL ADMISSIONS

Student Admissiomn

The Board of Education shall provide free public education to all students who are
residents of the school district and who are between the ages of 5 and 21 years and who
otherwise qualify for admission under Missouri law unless otherwise required by federal
law. Federal law also requires the district to provide services to resident students
qualifying for special education services between the ages of 3 and 21. Any senior
qualifying 'for'gkaduation at the end of the school semester and attaining age 21 during
the course of the semester may complete that particular semester tuition free.

Persons seeking admission to the district and its instructional programs must satisfactorily
meet all residency, age, immunization, discipline and other eligibility prerequisites as
established by Board policy and law. Students who are homeless, in foster care or are
otherwise entitled to admission will be admitted in accordance with Board policy and law.

Students who transfer to the district from another district will be placed in accordance
with Board policy.

Entrance Age

To be admitted to the School District of Maplewood-Richmond Heights, a child must be
five years old before August 1 of the school year in which he or she plans to enroll for
purposes of kindergarten and summer school prior to a kindergarten school term.
Exceptions to the cut-off date include:

1. Any transfer student who attends kindergarten in another state and transfers into
the School District of Maplewood-Richmond Heights during the kindergarten year
or for first grade from an accredited public, private or parochial school. The School
District of Maplewood-Richmond Heights will enroli the student by giving “full faith
and credit” to the other state’s laws regarding kindergarten cut-off dates. '

2. Any child who completes kindergarten in an accredited public, private or parochial
school shall not be required to meet the age requirements of a district for entrance
into grade one. A child transferring from an unaccredited school, such as a home
school, may be subject to additional evaluation to determine promotion.

3. Any transfer student who wishes to enroll in this district after having started the
school year or the summer school prior to a kindergarten school term in the St.
Louis City School District or the Kansas City 33 School District will be exempt from
the entrance age requirements as allowed by law. These districts are allowed to
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set a différent cut-off date.

Exceptions are not granted to students who wish to transfer into kindergarten during the
school year from another kindergarten program in Missouri (with the exception of St.
Louis City and Kansas City). The exception is only granted to those transfer students from
other states whose laws establish a different cut-off date. As noted above, if a student
completes his/her kindergarten year in an accredited school, he/she will not be required
to meet the age requirements for first grade. B

Requests for Student Records

Within two business days of enrolling a student, the school official enrolling the student
shall request those records required by district policy for student transfer, including
discipline records, from all schools previously attended by the student within the last 12
months,

Within 48 hours of enrolling a nonresident student placed in the district pursuant to
§§ 210.481-.536, RSMo., via foster homes, residential care facilities or child-placing
agencies, the school official enrolling the student shall request those records required by
district policy for student transfer, including discipline records, from all schools and
facilities previously attended by .the student; the Department of Social Services; the
Deparfment of Mental Health; the Department of Elementary and Secondary Education;
and any entity involved with the placement of the student within the last 24 months.

The district will accept hand-carried or unofficial records for the purpose of enrolling a
student transferring from another state who is in the household of an active duty member.
of the military, including some veterans who are deceased or injured as defined by law,
but will request official records in accordance with this policy.

Statement of Prior Suspension, Expulsion or Criminal Offense

The Board of Education requires the parent, guardian or other person having control or
charge of a child of school age to provide upon enrollment a signed statement indicating
whether the student has been suspended or expelled from a public or private school in
this state or any other state for an offense in violation of Board policies. In addition, the
person enrolling the student must affirm that the student has not been convicted of or
charged with an act listed in the "Admission Restriction" section of this policy. This
registration document shall be maintained as a part of the student's scholastic record.

Students Suspended or Expelled from Another District

Without the superintendent’s or designee's permission, no student may enroll in a school
in the district during a suspension or expulsion from another in-state or out-of-state
school district, including a private, charter or parochial school or school district, if it is
determined upon attempt to enroll that the student's conduct would have resulted in a
suspension or expulsion in this district. The parent/guardian or student may request a
conference with the superintendent or designee to consider whether the conduct of the
student would have resulted in a suspension or expulsion in this district. The
superintendent or designee may make such suspension or expulsion from another district
effective if it is determined that such conduct would have resulted in a suspension or
‘expulsion in this district. If it is determined that such conduct would not have resulted in a
suspension or expulsion in this district, the superintendent or designee shall not make
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such suspension or expulsion from another school or district effective. The superintendent
or designee will consider whether the student has received the due process requured by
law before making any deusnon

A remedial conference will be held in accordance with Board policy prior to the enroliment
of any student following a suspension or expulsion from another school for an act of
school violence as defined in § 160.261.2, RSMo. The remedial conference will be held

- regardless of whether such act was committed at a public or private school in this state,

provided that such act shall have resulted in the suspensuon or expulsion of such student
in the case of a private school, :

Admission Restriction

In accordance with § 167.171, RSMo., no student may be readmitted or enrolled to a
regular program of instruction in the school district if he or she has been convicted of or
charged with an act that if committed by an adult would be one of the following:

under § 566.030, RSMo.

1, | Eirst degree murder under § 565.020, RSMo.
2 Seeond degfee murder uh_der § 565.021, RSMo.
3. First degree assauit underl§ 565.0-50, RSMo. _'
.. 4 Forcible rape (as if existed prior to August 28, 2013) or rape in the first degree

5. Forcible sodomy (as it existed prior to August 28, 2013) or sodomy in the first

degree under § 566.060, RSMo.

6. Statutory rape under § 566.032, RSMo.

7. Statutory sodomy under § 566.062, RSMo.
8. Robbery in the first degree under § 569.020, RSMo.

9. Distribution of drugs to a minor under § 195.212, RSMo.
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10. Arson in the first degree under § 569.040, RSMo.

11, Kidnapping, when classified as a class A felony under § 565.110, RSMo.

Nothing in this section shall prohibit the readmittance or enroliment of any student if a
charge has been dismissed or when a student has been acquitted of any of the above
acts. This section does not apply to a student with a disability, as identified under state
eligibility criteria, who is convicted as a result of an action related to the student’s
disability. If the district maintains an alternative education program, and the district
determines that the placement is appropriate, a student subject to these admissions
restrictions may be admitted to such an alternative education program.
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Note: The reader is encouraged to check the index located at the beginning of
this section for other pertinent policies and to review administrative
procedures and/or forms for related information.

Maplewood Richmond Heights Date Adopted: 10/1/1998
' Last Revised: 11/20/2014

Poilicy Reference - Description. e -
IGBCA PROGRAMS FOR HOMELESS STUDENTS
IGBCB PROGRAMS FOR MIGRANT STUDENTS

IGBE STUDENTS IN FOSTER CARE '

Portions 2014 (1/14), Missouri School Boards' Association, Registered in'U.S. Copyright
Office.
For Office Use Only: [JEC-C.MAP]
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Policy _ Descriptor Code: JECC-1
ASSIGNMENT OF STUDENTS TO GRADE LEVELS/CLASSES

The Board believes that a student should be placed in the grade level and classes that best
“meet the student's academic needs, after consultation with the student’s parent/guardian.
A student's social and emotional needs will also be considered, to the extent that they
affect academic progress. Although the district will first consider placing students in grade
levels or classes with students of similar age, age will not necessarily be the determining
factor. Further, any student's placement may be adjusted by the principal or designee as
- needed, after consultation with the student's parent/guardian. The district's administrative
staff will make the final decision regarding assignment of students to grade levels or
classes. Students receiving special education services will be placed in accordance with law.

Transfers fmm Accredited Schools

For the purposes of this policy, an "accredited school" is the Missouri Virtual Instruction
Program (MoVIP): a private agency where students with disabilities are placed by a public
school; or any school or school district accredited by the Missouri Department of
Elementary and Secondary Education (DESE), the North Central Association of Colleges and
Schools (NCA), the Independent Schools Association of the Central States (ISACS) or the
University of Missouri Committee on Accredited Schools Non-Public (CAS). If a school or
school district is-located in another state or country, that school or school district must be
accredited by that state's or country's department of education, NCA, ISACS or the
equivalent agencies.

In general, if a student transfers to the School District of Maplewood Richmond Heights
from“an accredited school, this district will accept the units of credit completed in the
previous school or school district and rely on the grade-level placement in the previous
school to the extent that it coincides with the district's program. However, the district may
adjust the student's placement as needed to meet his or her educational needs, after
consultation with the student's parent/guardian.

All credits must be equated to the Carnegie Unit as defined in Missouri. Only credits that
correspond to course offerings accepted by the Missouri State Board of Education or by the
School District of Maplewood Richmond Heights may be accepted to meet graduation
requirements. ‘

Tfansfers from Unaccredited Sch@ols

For the purposes of this policy an "unaccredited school" is any public or private school or
school district or home school that does not meet the definition of "accredited" above.

In general, if a student transfers to the School District of Maplewood Richmond Heights
from an unaccredited school, the principal or designee will examine a number of criteria to
determine grade-level or class placement including age, achievement tests or other
performance data, transcripts, course descriptions, textbooks used and home-schooling
logs. If necessary, the district will administer additional tests to aid placement decisions.
Once placed, the district may further adjust the student's placement to meet his or her
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educational needs, after consultation with the student's parent/guardian.

The district will attempt to award credit for classes completed in previous schools if there is
sufficient evidence of achievement. All credits must be equated to the Carnegie Unit as
defined in Missouri. Only credits that correspond to course offerings accepted by the
Missouri State Board of Education or by the School District of Maplewood Richmond Heights
may be accepted to meet graduation requirements.

Transfers of Students of Military Families

If a transfer student is in the household of an active duty member of the military, including
some veterans who are deceased or injured as defined by law, the district will initially place
the student in the same courses and programs the student was in while attending the
previous district, to the extent the district offers such courses and programs. Such
placements may include, but are not limited to: honors classes; vocational, technical and
career pathway courses; and International Baccalaureate, Advanced Placement, English
Language Learner and gifted programs. After placement, the district may perform
additional evaluations to ensure that the student has been placed appropriately and may
change the student's placement after consultation with the student's parent/guardian.

Transfers of Students in Foster Care

Students in foster care will be placed in courses and programs pursuant to law and the
district's policy on foster care students. ’
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Note: The reader is encouraged to check the index located at the beginning of
this section for other pertinent policies and to review administrative
procedures and/or forms for related information.

Maplewood Richmond Heights ‘ Date Adopted: 10/28/1999
Last Revised: 3/20/2014

Policy Reference Description
- IGBA-2 ) ' PROGRAMS FOR STUDENTS WITH DISABILITIES
IGBCA PROGRAMS FOR HOMELESS STUDENTS
IGBE STUDENTS IN FOSTER CARE
IKF GRADUATION REQUIREMENTS
IKFB GRADUATION EXERCISES

2012 (12/12), Missouri School Boards' Association, Registered in U.S. Copyright Office.
For Office Use Only: [JECC-1C.11I]
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Policy | - Descriptor Code: JED
STUDENT ABSENCES AND EXCUSES ’

The Board recognizes the importance of regular student attendance to a
successful learning experience. Research supports the fact that attendance
is crucial to improving student achievement. At least one study identified
attendance as the single greatest indicator of student achievement. The
Board further recogmzes that:

1. Frequent absences of students from regular classroom learning
experiences disrupt the continuity of the instructional process.

2. The benefits of classroom |nstruct|on once lost, cannot be ent|rer
regained.
3. The entire process of education requires a regular continuity of

instruction, classroom participation, learning experiences and study
in order to meet the district's student achievement goals.

- 4, Holding students and their parents/guardians responsible for
attendance is part of the district's larger mission to train students to
be productive citizens and employees. :

5. State law reflects the importance of regular attendance by
establishing compulsory school attendance and charglng this Board
-to enforce that law.

6. State law authorizes school boards to make all needful rules for
organization and government in the district.

Therefore, regular and punctual patterns of attendance will be expected of
each student enrolled in the School District of Maplewood Richmond
Heights. ’

Development of Rules and Procedures

The superintendent, with the assistance of building-level administrators
and other administrative and professional staff, shall establish rules and
procedures for student attendance within the district. The primary purpose
of the district's attendance rules and procedures shall be to change
behavior, not to punish students. Such rules and procedures shall be
published on the district's website and in appropriate handbooks and shall
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be subject to review by the Board of Education. The administration will
develop rules and procedures that minimally include:

1, Clear and reasonable attendance standards with consistently
' ~enforced consequences for violating those standards.

2. Early intervention strategies for students in primary and
elementary grades.

3. Targeted intervention strategies.
4. Strategies to increase engagement with students and families.

In developing these rules and procedures, the administration will collect
data to determine why students are absent. Data collected will include, but
not be limited to:

1. Reasons for student absences.
2. Family attitudes'toward school attendance.
- 3. The extent to which frequently absent students feel engaged with
the school.
4, The extent to which family members of students th avre'

frequently absent feel engaged in student learning.
5. Academic needs of frequently absent students. . -
6.  Nonacademic service needs of frequently absent students.

In response to the data collected, the superintendent or designee will
implement one or more of the following strategies:

1. Academic support programs for students and families.

2. Use of alternative educational methods such as distance Iearnmg
and homebound |nstruct|on

3. Use of available, appropnate community resources.

4. Sta’ff_-Student advisory or mentoring programs designed to
increase student engagement with the school.

5. Procedures for student and family contact when students are
absent.

No rule or procedure will preclude a student from making up work missed
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due to any type of absence; including absences due to suspension.- This

work may receive reduced credit. High school students over the age of 16
who accumulate 15 or more absences in a course may be dropped from
the course. Procedures and rules must include a- due process component
that includes notice before consequences are imposed and that allows
students and their parents/guardians to appeal any imposed consequence
to the superintendent. The Board will not hear appeals of consequences
for excessive absences

The district will maintain a comprehensive system of attendance records
for each student. Each teacher is responsible for the accurate reporting of
daily attendance in the classroom. The building principal is responsible for
supplying information to parents/guardians about student absences and

- for submitting attendance information to the superintendent's office.

The district will contact the Children's Division (CD) of the Department of |

Social Services or the local prosecutor in cases where the district has a
reasonable suspicion that a student's lack of attendance constitutes
educational neglect on the part of the parents/guardians or that
parents/guardians are in violation of the compulsory attendance law. No
such action will be taken unless other strategies and interventions have
been implemented and proven ineffective.

If a student in foster care is absent from school due to a decision by a
court or child-placing agency to change the student's placement or due to
a verified court appearance or related court-ordered activity, the grades
and credit of the student will be calculated as of the date the student left
school, and -no lowering of the student's grades shall occur as a result of
the absence under these circumstances.
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' Note: The reader is encouraged to check the index located at the

beginning of this section for other pertinent policies and to
review administrative pmcedures and/or forms for related

information.
Maplewood Richmond Heights ' Date Adopted: 10/28/1999
Last Revised: 4/11/2011
Policy Reference - - Description

IGBE STUDENTS IN FOSTER CARE
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Policy : o , ' Descriptor Code: JFCA
STUDENT DRESS CODE

The Board of Education recognizes the value of allowing individual student
expression as well as the necessity of protecting student health and safety
and maintaining an atmosphere conducive to education. Student dress
code procedures must be designed with the goal of balancing these
competmg interests.

All dress code procedures will adhere to health and safety codes and
comply with applicable law. Dress that materially disrupts the educational
environment will be prohibited. No procedure will impose dress and

grooming rules based on gender in violation of Title IX. District procedures |

will specifically define ambiguous terms, and examples will be provided

when practicable.
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Note: The reader is ehcouragedv to check the index located at the
- beginning of this section for other pertinent policies and to
review administrative procedures and/or forms for related

 information.
Maplewood Richmond Heights Date Adopted: 12/18/2003
' ' Last Revised: 5/18/2006
Policy Reference Description
EBBA : ' ILLNESS AND INJURY RESPONSE AND PREVENTION
IGDJ INTERSCHOLASTIC ATHLETICS

2000, Missouri School Boards' Association, Registered in U.S. Copyright Office.

. For Office Use Only: [0]
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Policy ' escmipt@r Code: JFCC
STUDENT CONDUCT ON SCHOOL TRANSPORTATION '

Students, parents/guardians, bus drivers and school officials must work
together to provide for the. safe transportation of students. The school
buses, bus stops, and all other forms of transportation provided by the
district or provided incidental to a school activity are considered school"
property. Students are subject to district authority and discipline while
waiting for, entering and riding district transportation. The superintendent
or designee will create and enforce administrative procedures detailing the
- conduct expected of students and will make that information available to
- students and parents.

Students who fail to observe district rules or fail to contribute to a safe
transportation environment will be subject to disciplinary action including,
but not limited to, suspension of the privilege of riding the bus. Students
with disabilities will be disciplined in accordance with their Individualized
Education Program (IEP) or applicable law. The bus driver or other
authorized personnel shall report all misbehavior or dangerous S|tuat|ons
to the principal as soon as possible.
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Note: The reader is encouraged to check the index located at the
beginning of this section for other pertinent policies and to
review administrative procedures and/or forms for related

information.
Maplewood Richmond Heights Date Adopted: 10/28/1999
: ' Last Revised: 12/19/2002
Policy Reference Description :
EEA STUDENT TRANSPORTATION SERVICES

2000, Missouri School Boards' Association, Registered in U.S. Copyright Office.
For Office Use Only: [0]
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Policy Descriptor Code: JFCF
HAZING AND BULLYING

General

In order to promote a safe learning environment for all students, the School
District of Maplewood Richmond Heights prohibits all forms of hazing, bullying and
student intimidation. Students participating in or encouraging inappropriate
conduct will be disciplined in accordance with JG-R. Such discipline may include,
but is not limited to, suspension or expulsion from school and removal from
participation in activities. Students who have been subjected to hazing or bullying
are instructed to promptly report such incidents to a school official.

In addition, district staff, coaches, sponsors and volunteers shall not permit,
condone or tolerate any form of hazing or bullying or plan, direct, encourage,
assist, engage or participate in any activity that involves hazing or bullying.
District staff will report incidents of hazing and bullying to the building principal.
The principal shall promptly investigate all complaints of hazing and bullying and
shall administer appropriate discipline to all individuals who violate this policy.
District staff who violate this policy may be disciplined or terminated.

The superintendent or designee will provide for appropriate"training designed to
assist staff, coaches, sponsors and volunteers in identifying, preventing and
responding to incidents of hazing and bullying.

The district shall annually inform students, parents, district staff and volunteers
that hazing and bullying is prohibited. This notification may occur through the
distribution of the written policy, publication in handbooks, presentations at
assemblies or verbal instructions by the coach or sponsor at the start of the
season or program.

Definitions

Hazing - For purposes of this policy, hazing is defined as any activity, on or off
school grounds, that a reasonable person believes would negatively impact the
mental or physical health or safety of a student or put the student in a ridiculous,
humiliating, stressful or disconcerting position for the purposes of initiation,
affiliation, admission, membership or maintenance of membership in any group,
class, organization, club or athletic team including, but not limited to, a grade
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level, student organization or school-sponsored activity.

Hazing may include those actions that subject a student to extreme mental stress
including, but not limited to, sleep deprivation, physical confinement, forced
conduct that could result in extreme embarrassment or criminal activity, or other
stress-inducing activities. Hazing may also include, but is not limited to: acts of
physical brutality; whipping; beating; branding; exposing to the elements; forcing
consumption of any.food, liquor, drug or other substance; forcing inhalation or
ingestion of tobacco products; or any other forced physical activity that could
adversely affect the physical health or safety of an individual.

Hazing may occur even when all students involved are willing participants. Hazing
does not occur when a student is required to audition or try out for an
organization when the criteria are reasonable, approved by the district and
legitimately related to the purpose of the organization.

Bullying - For purposes of this policy, builying is defined as intimidation or
harassment of a student or multiple students perpetuated by individuals or
groups. Bullying includes, but is not limited to: physical actions, including
violence, gestures, theft, or damaging property; oral or written taunts, including
name-calling, put-downs, extortion, or threats; or threats of retaliation for
reporting such acts. Bullying may also include cyberbullying or cyberthreats.
Cyberbullying is sending or posting harmful or cruel text or images using the
Internet or other digital communication devices. Cyberthreats are online materials
that threaten or raise concerns about violence against others, suicide or
self-harm.
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Note: The reader is encouraged to check the index located at the
beginning of this section for other pertinent policies and to review
administrative procedures and/or forms for related information.

Maplewood Richmond Heights - Date Adopted: 12/16/2004
Last Revised: 6/18/2012

State Reference Description

§160.775, RSMo. State Statute

Policy Reference Description

AC PROHIBITION AGAINST DISCRIMINATION,

HARASSMENT AND RETALIATION
EHB TECHNOLOGY USAGE
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Policy Descriptor Code: IFG
INTERROGATIONS, INTERVIEWS AND SEARCHES

Searches By School Personnel

School lockers, desks and other district property are provided for the
convenience of students and, as such, are subject to periodic inspection
without notice.

Student property may be searched based on reasonable suspicion of a
violation of district rules, policy or law. Reasonable suspicion must be
based on facts known to the administration, credible information or
reasonable inference drawn from such facts or information. Searches of
student property shall be limited in scope based on the original
justification of the search. The privacy and dignity of students shall be
respected. Searches shall be carried out in the presence of adult witnesses
and not in front of other students, unless exigent circumstances exist. -

It is a privilege, not a right, to park on school grounds. The school retains
the authority to conduct routine patrols of any vehicle parked on school
grounds. The interior of a student's automobile on school premises may be
searched if the school authority has reasonable suspicion to believe that
such a search will produce evidence that the student has violated or is .
violating either the law or district policy. :

The administration may contact law enforcement officials to perform a
“search if the administration reasonably suspects that a student is
concealing controlled substances, drug paraphernalia, weapons, stolen
goods or evidence of a crime beneath his or her clothing and the student
refuses to surrender such items. Law enforcement officials may be
contacted for assistance in performing a search in any case in which a
‘student refuses to allow a search or in which the search cannot safely be
conducted. | '

School employees and volunteers, other than commissioned law
enforcement officers, shall not strip search students, as defined in state
law, except in situations where an employee reasonably believes that the
student possesses a weapon, explosive or substance that poses an
imminent threat of physical harm to the student or others and a
~ commissioned law enforcement officer is not immediately available. If a
- student is strip searched, as defined in state law, by a school employee or
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a commissioned law enforcement officer, the district will attempt to notify
the student's parents/guardians as soon as possible.

During an examination, and if reasonable under the circumstances, school
employees may require students to empty pockets or remove jackets,
coats, shoes and other articles of exterior clothing that when removed do
not expose underwear. Employees may also remove student clothing to
investigate the potential abuse or neglect of a student, give medical
attention to a student, provide health services to a student or screen a
student for medical conditions. :

School Resmérce Officers

The school .resource officer (SRO) may interview or question students
regarding an alleged violation of law. A school resource officer may also
accompany school officials executing a search or may perform searches
under the direction of school officials.

Interview with Police or Juvenile Officers/Other Law Enforcement
Officials

Law enforcement officials may wish to interview students. regarding their
knowledge of suspected criminal activity and may wish to interrogate
students who are themselves suspected of engaging in criminal activity.
Such interviews and interrogations are discouraged during class time,
except when law enforcement officials -have a warrant or other court order
or when an emergency or other exigent circumstances exist. It is the
responsibility of the principal or designee to take reasonable steps to
prevent disruption of school operations while at the same time cooperating
with law enforcement efforts..

When law enforcement officials' find it necessary to question students
during the school day or during periods of extracurricular activities, the
school principal or designee will be present and the interview will be
conducted in private. The principal will verify and record the identity of the
officer or other authority and request an explanation of the need to
question or interview the student at school. The principal will make
reasonable efforts to notify the student's parents/guardians prior to the
interview unless the interviewer raises a valid objection to the notification. -

Rémoval of Students from School by Law Enforcement Officials'

Before a student at school is arrested or taken into custody by a law
enforcement official or other legally authorized person, the principal will
verify the official's identity. To the best of his or her ability, the principal

Ynfd MINAIN S 11.00 ANA



will verify the official's authority to take custody of the student. The school
principal will attempt to notify the student's parents/guardians that the
student is being removed from school. :

Interview with the Children's Division

Representatives of the Children's Division (CD) of the Department of
Social Services may meet with students on campus. The district liaison will
work with CD to arrange such meetings so they are minimally disruptive to
the student's schedule. If the student is an alleged victim of abuse or
‘negléct, CD may not meet with the student in any school building or child
care facility where the abuse of the student allegedly occurred. The
principal will verify and record the identity of any CD representatives who
request to meet with or take custody of a student. - :

C@ntaets by Guardaan Ad Litem and C@urt«App@mted Specua!
- Advocate

When a court-appointed guardian ad litem or special advocate finds it
necessary to interview a student during the school day or during periods of
extracumcular activities, the school principal or designee must be notified.
~The principal will verify and record the identity of the individual through
- the court order that appoints him or her. The interview must be conducted
in a private setting and with the least disruption to the student's schedule.

X %k ok ok ok ok ok

Note: The reader is encouraged to check the index located at the
‘beginning of this section for other pertinent policies and to
review administrative procedures and/or forms for related

information.

Maplewood Richmond Heights Date Adopted: 10/1/1998 -
: Last Revised: 12/16/2004

Policy Reference Description .

ECD . .~ TRAFFIC AND PARKING CONTROLS

ECG - ANIMALS ON DISTRICT PROPERTY

GBCB ‘ STAFE CONDUCT A ’

GCPD B | SUSPENSION OF PROFESSIONAL STAFF MEMBERS

GDPD NONRENEWAL, SUSPENSION AND TERMINATION OF -

SUPPORT STAFF MEMBERS -
KNAJ RELATIONS WITH LAW ENFORCEMENT AUTHORITIES
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STUDENT DISCIPLINE

It is essential that the district maintain a classroom environment that allows teachers to communicate
effectively with all students in the class and allows all students in the class to learn. To assist district
staff in maintaining the necessary classroom environment, the Board of Education has created a
discipline code that addresses the consequences, including suspension or expulsion, for students
whose conduct is prejudicial to good order and discipline in the schools or impairs the morale or
good conduct of other students. However, the district believes younger students do not benefit from
consequences that include out-of-school suspensions. Therefore, the district is committed to not
issuing out-of-school suspensions as a discipline consequence to students in kindergarten through
third grade.

The comprehensive written code of conduct of the district is composed of this policy and includes,
but is not limited to, the following policies, procedures and regulations: JG-R1, JGA, JGB, JGD,
JGE and JGF. A copy of the district's comprehensive written code of conduct will be distributed to
every student and the parents/guardians of every student at the beginning of each school year and will
be available in the superintendent's office during normal business hours.

Application

These policies, regulations and procedures will apply to all students in attendance in district
instructional and support programs as well as at school-sponsored activities. Off-campus misconduct
that adversely affects the educational climate will also be subject to these policies, regulations and
procedures. Students who have been charged, convicted or pled guilty in a court of general
jurisdiction for commission of a felony may be suspended in accordance with law.

The Board authorizes the immediate removal of a student upon a finding by a principal or
superintendent that the student poses a threat of harm to self or others, as evidenced by the prior
conduct of such student. Any such removal will be subject to the appropriate due process procedures
and in accordance with law.

No student may be confined in an unattended locked space except in an emergency situation while
awaiting the arrival of law enforcement personnel. For the purpose of this policy, a student is
unattended if no person has visual contact with the student, and a locked space is a space that the
- student cannot reasonably exit without assistance.

Enforcement
Building principals are responsible for the development of additional regillations and procedures

regarding student conduct needed to maintain proper behavior in schools under their supervision.
All such regulations and procedures shall be consistent with Board-adopted discipline policies.

Portions ©_2010, Missouri School Boards® Association
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Teachers have the authority and responsibility to make and enforce necessary rules for internal
governance in the classroom, subject to review by the building principal. The Board expects each
teacher to maintain a satisfactory standard of conduct in the classroom. All district staff are required
to enforce district policies, regulations and procedures in a manner that is fair and developmentally
appropriate and that considers the student and the individual circumstances involved.

All employees of the district shall annually receive instruction related to the specific contents of the
district’s discipline policy and any interpretations necessary to implement the provisions of the
policy in the course of their duties including, but not limited to, approved methods of dealing with
acts of school violence, disciplining students with disabilities and instruction in the necessity and
requirements for confidentiality.

¥ ok ok ok ok ok ok

Adopted: 10/28/1999
Revised: 12/18/2003; 03/24/2011; 05/24/2017

Cross Refs:  AC, Prohibition against Discrimination, Harassment and Retaliation
AH, Use of Tobacco Products and Imitation Tobacco Products
ECD, Traffic and Parking Controls
EGAAA, Reproduction of Copyrighted Materials
GBH, Staff/Student Relations
IKFB, Graduation Exercises

Legal Refs:  §§ 160.261 - .263, 167.161, .171, 171.011, RSMo.
Safe and Drug-Free Schools and Communities Act, 20 U.S.C. §§ 7101 - 7165
Beussink v. Woodland R-IV Sch. Dist., 30 F.Supp. 2d 1175 (E.D. Mo. 1998)

School District of Maplewood Richmond Heights, Maplewood, Missouri

Portions © 2010, Missouri School Boards® Association
Page2 - - ' For Office Use Only: JG-C.MAP (1/10)
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STUDENT SUSPENSION AND EXPULSION

The following procedures apply to all students. However, additional procedures for discipline for
students with disabilities are sometimes required, as discussed in policy JGE, Discipline of Students
- with Disabilities.

The Board of Education believes that the right of a child to attend free public schools carries with
it the responsibility of the child to attend school regularly and to comply with the lawful policies,
rules and procedures of the school district. This observance of school policies, rules and procedures
is essential for permitting others to learn at school.

Therefore, the administration may exclude a student from school because of violation of school rules
and procedures, conduct which materially or substantially disrupts the rights of others to an
education, or conduct which endangers the student, other students or the property of the school.
Furthermore, if a student poses a threat to self or others, as evidenced by the prior conduct of such
student, the administration may immediately remove the student from school. Such actions will be
taken in accordance with due process and with due regard for the welfare of both the student and the
school.

The terms "suspension" and "removal" refer to an exclusion from school that will not exceed a -
specific period of time and shall be subject to the due process procedures set forth for "suspensions"
in this policy. The term "expulsion" refers to exclusion for an indefinite period.

The district may honor suspensions and expulsions from another in-state or out-of-state school
district including a private, charter or parochial school or school district pursuant to law and policy
JEC, Student Admissions. Before making any decision to honor such suspensions or expulsions, the
superintendent or designee will consider whether the student has received the due process required
by law.

A student will be ineligible to represent his or her school in extracurricular activities or attend any
school function or school-sponsored activity during the time of the suspension.

Suspensions

In Missouri, a principal may suspend a student for up to ten school days. A superintendent may
suspend a student for up to 180 school days. Procedures for suspending a student are outlined below.

I. Before suspending a student, a principal or superintendent must a) tell the student, either

orally or in writing, what misconduct he or she is accused of; b) if the student denies the
accusation, explain, either orally or in writing, the facts that form the basis of the proposed

Portions © 2000, Missouri School Boards’ Association
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suspension; and c) give the student an opportunity to present his or her version of the
incident.

2. If the principal or superintendent concludes that the student has engaged in misconduct
punishable by suspension, the procedures described below apply. If the student has a
disability as defined in the Individuals with Disabilities Education Act (IDEA) as amended
or Section 504 of the Rehabilitation Act, additional procedural safeguards described in the
policy dealing with the discipline of students with disabilities apply.

3. The principal or superintendent should determine whether the student should be suspended
or whether less drastic alternative measures would be appropriate. In many cases, the
principal or superintendent may decide not to suspend a student unless conferences (between
the teacher, student and principal and/or between the parent, student and principal) havebeen -
held and have failed to change the student's behavior.

4, If suspension is imposed, the student's parents or guardians must be promptly notified of the
suspension and the reasons for the action. :

5. Any suspension by a principal must be reported, immediately and in writing, to the
superintendent, who may revoke the suspension, either part or in full, at any time.

Ineligibility — A student will be ineligible to represent his or her school in extracurricular
activities during the time of the suspension, or attend any school functions or school-
sponsored activities.

6. If a student is suspended for more than ten school days, the following rules also apply:

a. The student, his or her parents, guardians or others having custodial care have a right
to appeal the superintendent's decision to the Board or a committee of the Board
appointed by the Board president.

b. Ifthe student gives notice that he or she wishes to appeal the suspension to the Board,
the suspension shall be stayed until the Board renders its decision, unless in the
superintendent's judgment, the student's presence poses a continuing danger to
persons or property or an ongoing threat of disrupting the academic process.

C. All notices of appeal shall be transmitted, either by the appealing party or by the
superintendent, to the secretary of the Board. Oral notices, if made to the
superintendent, shall be reduced to writing and communicated to the secretary of the
Board.

Portions © 2000, Missouri School Boards® Association
Page 2 _ _ For Office Use Only: JGD-C.MAP (10/00)
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d. The superintendent, when notified of an appeal, shall promptly transmit to the Board
a full written report of the facts relating to the suspension, the action taken by the
superintendent, and the reasons for the action.

e. Upon receipt of a notice of appeal, the Board will schedule a hearing and within a
reasonable time in advance of the scheduled date, will notify, by certified mail, the
appealing party of the date, time and place of the hearing and of the right to counsel,
to call witnesses, and to present evidence at the hearing,

f. Hearings of appealed suspensidns will be conducted as described in the section of
this policy dealing with student disciplinary hearings.

Students in Kindergarten through Third Grade

The district is committed to not issuing out-of-school suspensions as a discipline consequence to
students in kindergarten through third grade. When a student in kindergarten through third grade
repeatedly displays unsafe behaviors, a behavioral plan will be developed to support the student and
ensure the safety of other students and staff. Only after a behavioral plan is deemed unsuccessful
and/or upon belief that the student's presence poses a continuing danger to persons or property or is
an ongoing threat of disrupting the academic process will the student be issued an out-of-school
suspension.

Suspensions For More Than 180 School Days and Expulsions

Only the Board may expel a student or suspend a student for more than 180 school days. The
applicable procedures are outlined below.

1. Before recommending to the Board that a student be expelled or suspended for more than
180 school days, the superintendent must a) tell the student, either orally or in writing, what
misconduct he or she is accused of; b) if the student denies the accusation, explain, either
orally or in writing, the facts that form the basis of the proposed suspension/expulsion; and
¢) give the student an opportunity to present his or her version of the incident.

2. If the superintendent concludes that the student has engaged in misconduct and should be
expelled or suspended for more than 180 school days, the procedures described below apply
unless the student has a disability. (In the case of a student with a disability, the procedures
described in the policy dealing with the discipline of students with disabilities shall apply.)

a. The superintendent will recommend to the Board that the student be expelled or

suspended for more than 180 school days. The superintendent may also immediately
suspend the student for up to 180 school days.

Portions © 2000, Missouri School Boards’ Association -

For Office Use Only: JGD-C.MAP (10/00) Page 3



FILE: JGD
Critical

b. Upon receipt of the superintendent's recommendation, the Board will follow the
procedures described in the section of this policy dealing with student disciplinary
hearings.

3. If the student is expelled, he or she may later apply to the Board for readmission. Only the
Board can readmit an expelled student.

Student Discipline Hearings

The Board of Education may originate student discipline hearings upon recommendation of the
superintendent. In such cases, the Board of Education will review the superintendent's report and
determine whether to conduct a discipline hearing. In addition, student discipline hearings also will
be held upon written request of the student or the student's parents, to consider appeals from student
suspensions in excess of ten school days. A discipline hearing will always be held in cases of
suspensions in excess of 180 school days or expulsions, unless after meeting with the superintendent
or designee, the parent or guardian waives, in writing, the right to an expulsion hearing.

In all hearings, whether initiated by the Board of Education or by appeal, the following procedures
will be adhered to:

1. The student and the parents/guardians will be advised of the charges against the student; their
right to a Board hearing; the date, time and place of the hearing; their right to counsel; and
their procedural rights to call witnesses, enter exhibits and cross-examine adverse witnesses.
All such notifications will be made by certified mail, addressed to the student's parents or
guardians. The Board shall make a good-faith effort to have the parents or guardians present
at the hearing,

2. Prior to the Board hearing, the student and the student's parents/guardians will be advised of
the identity of the witnesses to be called by the administration and advised of the nature of
their testimony. In addition, the student and the student's parents/guardians will be provided
with copies of the documents to be introduced at the hearing by the administration.

3. The hearing will be closed unless the Board decides otherwise. The hearing will only be
open with parental consent. At the hearing, the administration or their counsel will present
the charges and such testimony and evidence to support such charges. The student, his or her
parents/guardians or their counsel shall have the right to present witnesses, introduce
exhibits, and to cross-examine witnesses called in support of the charges.

4, At the conclusion of the hearing, the Board of Education shall deliberate in executive session

and shall render a decision to dismiss the charges; to suspend the student for a specified
period of time; or to expel the student from the schools of the district. The administration

Portions © 2000, Missouri School Boards’ Association
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ot its counsel, by direction of the Board of Education, shall promptly prepare and transmit
to the parents/guardians written notice of the decision.

Remedial Conference

Prior to the readmission or enrollment of any student who has been suspended out of school or
expelled in accordance with this policy for any "act of school violence" as defined in § 160.261.2,
RSMo., and Board policy JGF, a conference must be held to review the student’s conduct that
resulted in the suspension or expulsion and any remedial actions needed to prevent future
occuriences of such conduct or related conduct. The conference shall include the appropriate school
officials including any teacher directly involved with the conduct that resulted in the suspension or
expulsion, the student, and the parent or guardian of the student or any agency having legal
jurisdiction, care, custody or control of the student. The Board of Education shall notify, in writing,
the parents or guardians and all other parties of the time, place and agenda of any such conference.
Failure of any party to attend this conference shall not preclude holding the conference. This
requirement applies to enrolling students transferring from another school as well, regardless of
whether the "act of school violence" was committed at a public school or at a private school in
Missouri, provided that such act shall have resulted in the suspension or expuls1on of such student
in the case of a private school.

oo ook kR ok ok ok

Adopted: 10/28/1999
Revised:  01/17/2002; 05/24/2017
Cross Refs:  ECA, Building and Grounds Security
Legal Refs  §§ 160.261, 162.955 - .963, 167.161 - 171 RSMo.
Chapter 536, RSMo
Individuals with Disabilities Education Act, 20 U.S.C. §§ 1400 - 1417

School District of Maplewood Richmond Heights, Maplewood, Missouri

Portions © 2000, Missouri School Boards’ Association
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Important Note:

The following board policies regarding discipline are options available to pnn01pals that would be supported by the MRH
- School District. The age of the child, the number & severity of previous infractions & the circumstances
- surrounding the incident will all factor into the course of action taken by the building principal.

.Reguiataon : v o Descriptor Code: JG-R1
STUDENT DISCIPLINE - ' o

The Student Code of Conduct is designed to foster student responsibility, respect for others,
- and to provide for the orderly operation of district schools. No code can be expected to list
each and every offense that may result in disciplinary action; however, it is the purpose of this
code to list certain offenses which, if committed by a student, will result in the imposition of a .
certain disciplinary action. Any conduct not included herein, any aggravated circumstance of
any offense, or-any action involving a combination of offenses may result in disciplinary
consequences that extend beyond this code of conduct as determined by the principal,
superintendent and/or Board of Educ‘ation In extraordinary circumstances where the minimum
interest of the district the supermtendent or designee may reduce the consequences Iisted in
this policy, as ailowed by law. This code includes, but is not necessarily limited to, acts of
. students on district property, including playgrounds, parking lots and on district transportation,
walking to and from school, or at a district activity, whether on or off district property. The
district may also discipline students for off-campus conduct that is school-related and/or
negatively affects the educational environment includmg, but not limited to, conduct that
requires slgnlﬁcant administrator/teacher efforts to maintain a safe envuronment conducive for
iearnmg : :

Reporting to Law Enforcement - -

It is- the policy of the Schoo!l District of Maplewood Richmond Heights to report all crimes
occurring on district property to law enforcement as required by state and federal faw. A list of
crimes the district is required to report is. included in pohcy JGF.

The principal may also notify the appropriate law enforcement agency and supermtendent if a
student is discovered to possess a controlled substance or weapon in v10|at|on of the district'

policy.

In addition, the superintendent shall notify the appropriate division of the juvenile or family
court upon suspension for more than ten days or expulsion of any student who the district is
aware is under the jurisdiction of the court

Documentation in Student's Discipline Record

The principal designee or other administrators or school staff will maintain all discipline
records as deemed necessary for the orderly operation of the schoois and in accordance with
Iaw and pollcy JGF,

- Conditions of Suspension, Expﬂlsion and Other Disciplinary Consequences

All students who are suspended or expelled, regardless of the reason, are prohibited from
participating in or attending any district-sponsored activity, or being on or near district
property or the location of any district activity for any reason, unless permission is granted by
the ‘'superintendent or designee. In addition, the district may prohibit students from
participating in activities or restrict a student's access to district property as a disciplinary



HLLPs . //C00dIU.Cu0dIUsOIUUOLS .COLYCIOLCY/ FTINWTCICIatULasPX L X, -

consequence even if a student is not suspended or expelled from school, 'if appropriate.

In accordance with law, any student who is suspended for any offenses listed in § 160.261,
RSMo., or any act of violence or drug-related activity defined by policy JGF as a serious
violation of school discipline shall not be allowed to be within 1,000 feet of any district property
or any activity of the district, regardless of whether the activity takes place on district property,
unless one of the following conditions exist:

1. The student is under the direct supervision of the student's parent, legal guardian,

' custodian or another adult designated in advance, in writing, to the student's principal

by the student's parent, legal guardian or custodian, and the superintendent or
designee has authorized the student to be on district property.

2. The student is enrolled in and attending an alternative school that is located within
1,000 feet of a public school in the district. '

3. The student resides within. 1,000 feet of a public school in the dlstrlct and is on the
property of his or her residence.

If a student violates the prohibitions in this section, he or she may be suspended or expelléd in
accordance with the offense, "Failure to Meet Conditions of Suspension, Expulsion or Other
Disciplinary Consequences," listed below.

Prohibited Conduct

The following are descriptions of prohibitéd conduct -as well as potential consequences for

- Violations. Building-level administrators are authorized to more narrowly tailor potential
consequences as appropriate for the age level of students in the building. All consequences
must be within the ranges established in this regulation. In addition to the consequences
specified here, school officials may notify law enforcement and document violations in the
student's discipline file pursuant to law and Board policy and will contact the parents or legal
guardlan

Academic Dishonesty - Cheating on tests, assignments, projects or similar activities;
pIagiarisrh; claiming credit for another person's work; fabrication of facts, sources or other
supporting material; unauthorized collaboration; facilitating academic dishonesty; and other
misconduct related to academics.

First No credit for the work, grade reduction, or replacement assignment.
Offense: :

Subsequent | No credit for the work, grade reduction, course fallure, or removal from
Offense: extracurricular activities. '

nf 14 : : TINAITE 1N A ARA
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Arson - Starting or attempting to start a fire or causing or attempting to cause an explosion.

First _ Detention, in-school suspension, 1-180 days out-of-school suspension, or
Offense: - | expulsion. Restitution if appropriate.

Subsequent | 1-180 days out-of-school suspension or expulsion. Restitution if appropriate.
Offense: ' '

Assault

1. Using physical force, such as hitting, striking or pushing, to cause or attempt to cause
physical injury; placing another person in apprehension of immediate physical injury;
. recklessly engaging in conduct that creates a grave risk of death or serious physical
injury; causing physical contact with another person knowing the other person will
regard the contact as offensive or provocatlve or any other act that constitutes
criminal assault in the third degree. -

First Parent/Student conference, detention, in-school suspension, 1-180 "
Offense: days out-of-school suspension, or expuision.

Subsequent [ In-school suspension, 1- 180 days out-of-school suspension, or
Offense: expulsmn

2. "~ Knowingly causing or attempting to cause serious bodily injury or death to another
person, recklessly causing serious bodily injury to another person, or any other act that
constitutes assault in the first or second degree.

First 10-180 days out-of-school suspension or expulsion.
Offense:

Subsequent Expulsion.
Offense:

Automobile/Vehicle Misuse - Uncourteous or unsafe driving on or around district property,
unregistered parking, failure to move vehicle at the request of school officials, failure to follow
directions given by school officials or failure to follow establlshed rules for parking or drlvmg on
district property.

tAf1A ’ FIINAITE TNAN ARA
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First Suspension or revocation of parking privileges, detention, or in-school
Offense: suspension.

Subsequent | Revocation of parking privileges, detention, in-school suspension, or 1-10
Offense: | days out-of-school suspension.‘ -

Bullying and Cyberbullying (see Board policy JFCF) - Intimidation or harassment of a
student or muitiple students perpetuated by individuals or groups. Bullying includes, but is not
limited to: physical actions, including violence, gestures, theft, or damaging property; oral or
written taunts, including name-calling, put-downs, extortion, or threats; threats of retaliation
for reporting such acts; sending or posting harmful or cruel text or images using the Internet
or other digital communication devices; sending or posting materials that threaten or raise
concerns about violence against others, suicide or self-harm. Students will not be disciplined
for speech in situations where the speech is protected by law. '

First Detention, in-school suspension, or 1-180 days out-of-school suspension.
Offense: '

Subsequent [ 1-180 days out-of-school suspension or expulsion.
Offense:

Bus or Transportation Misconduct (see Board policy JFCC) - Any offense committed by a

-student on transportation provided by or through the district shall be punished in the same
manner as if the offense had been committed at the student's assigned school. In addition,
transportation privileges may be suspended or revoked. '

Dishoﬁesty - Any act of lying, whether verbal or written, including forgery.

First Nullification of forged document. Principal/Student conference, detention, or
Offense: in-school suspension.

Subsequent | Nullification of forged document. Detention, in-school suspension, or 1-180
Offense: days out-of-school suspension.

Disrespectful or Disruptive Conduct or Speech (see Board policy AC if illegal
harassment or discrimination is invelved) - Verbal, written, pictorial or symbolic language
or gesture that is directed at any person that is in violation of district policy or is otherwise
rude, vulgar, insubordinate, considered inappropriate in educational settings or that materially
and substantially disrupts classroom work, school activities or school functions. Students will
not be disciplined for speech in situations where it is protected by law.

[ |
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Principal/Student conference, detention, in-school suspension, or 1-10 days

First

Offense: out-of-school suspension.

Subsequent | Detention, in-school suspension, 1-180 days out-of-school suSpension, or
Offense: expulsion.

Drugs/Alcohol (see Board policies JFCH ahd JHCD)

Possession, sale, purchase or distribution of any over-the- counter drug, herbal
preparation or imitation drug or herbal preparation.

First Parent/Principal/Student conference, in-school suspension or 1-180
Offense: days out-of-school suspension, '

| Subsequent

Parent/Principal/Student conference, 1-180 days out-of-school

Offense: suspension or expulsion.

Possession of or attendance while under the influence of or soon after consuming any
unauthorized prescription drug, alcohol, narcotic substance, unauthorized inhalants,
counterfeit . drugs, imitation -controlled substances or drug-related paraphernalia,
including controlled substances and illegal drugs defined as substances identified under
schedules I, 1I, III, IV or V in section 202(c) of the Controlled Substances Act. '

First : In-school suspension or 1-180 days out-of-school suspension.
Offense:
Subsequent | 11-180 days out-of-school suspension or expulsion.

Offense:

Sale, purchase or distribution of any prescription drug, alcohol, narcotic substance,

* unauthorized inhalants, counterfeit drugs, imitation controlled substances or

drug-related paraphernalia, including controlled substances and illegal drugs defined as
substances ‘identified under schedules I, II, III, IV or V in section 202(c) of the
Controlled Substances Act.



nf 14

AAVURII T M UL N e U AR M A v e v s

First
Offense:

1-180 days out-of-school suspension or expulsion

Subsequént
Offense:

11-180 days out-of-school suspension or expulsion.

Extortion - Threatening or intimidating any person for the purpose of obtaining mbney or
anything of value, :

First

Principal/Student conference, detention, in-school suspension, or 1-10 days

Offense: out-of-school suspension.

Subsequent | In-school suspension, 1-180 days out-bf—school suspension, or expulsion.

Offense:

Failure to Care for or Return District Property — Loss of, failure to return, or damage to
district property including, but not limited to, books, computers, calculators, uniforms, and
sporting and instructional equipment.

First -| Restitution. Principal/Student conference, detention, or in-school suspension.

Offense:

Subsequent | Restitution. Detention or in-school suspension.

Offense:

Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary

 Consequences — Violating the conditions of a suspension, expulsion or other disciplinary

consequence including, but not limited to, participating in or attending any district-sponsored
activity or being on or near district property or the location where a district activity is held. See '
the section of this regulation titled, "Conditions of Suspension, Expulsion and. Other Disciplinary
Consequences." ‘

As required by law, when the district considers suspending a student for an additional period of
time or expelling a student for being on or within 1,000 feet of district property during a
suspension, consideration shall be given to whether the student poses a threat to the safety of -
any child or school employee -and whether the student's presence is disruptive “to the

educational process or undermines the effectiveness of the district’s discipline policy.

First
Offense:

Verbal warning, detention,.in-school suspension, 1-180 days out-of-school
suspension, or expulsion. May report to law enforcement for trespassing if

7/24/15 10:42 AM



expelled,

Subsequent | In-school suspension, 1-180 days out-of-school suspension, or expulsion. May
Offense: report to law enforcement for trespassing if expelled,

False Alarms (see also "Threats or Verbal Assault”) - Tampering with émergency
equipment, setting off false alarms, making false reports; communicating a threat or false
report for the purpose of frightening or disturbing -people, disrupting the educational
environment or causing the evacuation or closure of district property.

First Restitution, Parent/Principal/StUdent conference, detention, in-school
Offense: suspension, 1-180 days out-of-school suspension, or expulsion.

Subsequent | Restitution. In-school suspension, 1-180 days out-of-school suspension, or
Offense: expulsion,

Fighting (see also, "Assault") - Mutual combat in which both parties have contributed to
the conflict either verbally or by physical action.

First Principal/Student conference, detention, in-school suspension, or 1-180 days
| Offense: out-of-school suspension.

Subsequent In-schooll suspension, 1-180 days out-of-school suspension, or expuision.
Offense:

Gambling - Betting on an uncertain outcome, regardless of stakes; engaging in any game of
chance or activity in which something of real or symbolic value may be won or lost. Gambling
includes, but is not limited to, betting on outcomes of activities, assignments, contests and

games.
First Principal/Student conference, loss of privileges, detention, or in-school
Offense; suspension.

'Subsequent Principal/Student conference, loss of privileges, detention, in-school
Offense: suspension, or 1-10 days out-of-school suspension.

Harassment, including Sexual Harassment (see Board policy AC)
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Use of unwelcome verbal, written or symbolic language that is sexually harassing or
based on gender, race, color, religion, sex, national origin, ancestry, disability or any
other characteristic protected by law, or of a sexual nature that has the purpose or
effect of unreasonably interfering with a student’s educational environment or creates
an intimidating, hostile or offensive educational environment. Examples of sexual
harassment include, but are not limited to, verbal insults or intimidation based on
protected characteristics.

First Prmcmal/Student conference, detention, in-school suspension, 1-180
Offense: days out-of-school suspension, or expulsion.

Subsequent | In-school suspenSion, 1-180 days out-of-school suspension, or
Offense: expulsion.

Unwelcome physical contact of a sexual nature or that is based on gender, race, color,
religion, sex, national origin, ancestry, disability or any other characteristic protected by
law. Examples include, but are not limited to, touching or fondling of the genital areas,
breasts or undergarments, regardless of whether the touching occurred through or
under clothing; or pushing or fighting based on protected characteristics.

First In-school suspehsion, 1-180 days out-of-school suspension, or
Offense: expuision.

Subsequent - | 1-180 days out-of-school suspension or expulsion.
Offense: :

Hazing (see Board policy'JFCF) - Any activity that a reasonable person believes would
negatively impact the mental or physical health or safety of a student or put the student in a

ridiculous, humiliating, stressful or disconcerting position for the purposes of initiation,

affiliation, admission, membership or maintenance of membership in any group, class,
organization, club or athletic team including, but not limited to, a grade level, student
organization or district-sponsored activity. Hazing may occur even when all students involved

“are willing participants.

First

Offense:

In-school suspension or 1-180 days out-of-school suspension.

Subsequent | 1-180 days out-of-school suspension or expulsion.
Offense:

7124115 10042 AM
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| First Confiscation. Warning, principal/student conference, detention, or in- school

| Subsequent Detention,l in-school suspension, or 1-180 days out-of-school suspension.
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Incehdiary Devices or Fireworks - Possessing, displaying or using matches, lighters or
other devices used to start fires unless required as part of an educational exercise and
supervised by district staff; possessing or using fireworks. -

First Conﬁscatlon Warning, prmC|paI/student conference, detention, or in- school
Offense: suspension.

Subsequent | Confiscation. Principal/Student conference, detention, in-school suspension, or
Offense: 1-10 days out-of-school suspension,

Nuisance Items -~ Possession or use of items such as toys, games, and portable media
players that are not authorized for educational purposes.

Offense: suspension.

Subsequent | Confiscation. Principal/Student conference, detention, in-school suspensmn, or
Offense: 1-10 days out-of-school suspension.

Public Display of Affection - Physical contact that is inappropriate for the school setting,

including, but not limited to, kissing and groping.

First Principal/Student conference, detention, or in-school suspension.
Offense: '

’

Offense:

Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material - Students
may not possess or display, electronically or otherwise, sexually explicit, vulgar or violent
material including, but not limited to, pornography or depiCtions of nudity, violence or explicit
death or injury. This prohibition does not apply to curricular material that has been approved
by district staff for its educational value. Students will not be disciplined for speech in
situations where it is protected by law.

First Confiscation. Principal/Student conference, detention, in-school suspension, or
Offense: 1-180 days out-of-school suspension. '

il
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Subsequent | Confiscation. Detention, in-school suspension, 1-180 days out-of-school
Offense: suspension, or expulsion,

Sexual Activity - Acts of sex or simulated acts of sex inéluding, but not limited to, intercourse
or oral or manual stimulation. I

First Principal/Student conference, detention, in-school suspension, or 1-180 days
Offense: out-of-school suspension.

Subsequent | Detention, in-school suspension, 1-180 days out-of-school suspension, or
Offense: expulsion. '

Technology Misconduct (see Board policies EHB and KKB and procedure EHB-AP)

1. Attempting, regardiess of success, to: gain unauthorized access to a technology
system or information; use district technology to connect to other systems in evasion of
the physical limitations of the remote system ; copy district files without authorization;
interfere with the ability of others to utilize district technology; secure a higher level of

privilege without authorization; introduce computer viruses, hacking tools, or other
disruptive/destructive programs onto or using district technology; or evade or disable a
filtering/blocking device.

First . | Restitution. Principal/Student conference, loss of user privileges,
Offense: detention, or in-school suspension.

Subsequent | Restitution. Loss of user privileges, 1-180 days out-of-school
Offense: suspension, or expulsion. :

2. Using, displaying or turning on pagers, phones, personal digital assistants, personal

laptops or any other personal electronic devices during the regular school day, including
- class change time, mealtimes or instructional class time, unless the use is part of the.

instructional program, required by a district-sponsored class or activity, or otherwise
permitted by the building principal. '

First Confiscation, principal/student conference, detention, or in-school
Offense: suspension. . ‘
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Subsequent
Offense:

Confiscation, principal/student conference, detention, in-school
suspension, 1-180 days out-of-school suspension, or expulsion.

Violations, other than those listed in (1) or (2) above, of Board policy EHB, procedure
EHB-AP or any policy or procedure regulatlng student use of personal electronic

devices.
_First Offense: | Restitution. Principal/Student conference, detention, in-school
suspension, or 1-180 days out-of-school suspension.
Subsequent Restitution. Loss of user privileges, in-school suspension, 1-180 days
Offense: out-of-school suspension, or expulsion.

Use of audio or visual recording equipment in violation of Board policy KKB.

Confiscation. Prmc;pal/Student conference, detentlon or in-school

First ~

Offense: suspension.

Subsequent Conﬁséation. Principal/Student conference; detention, in-school
Offense: suspension, or 1-10 days out-of-school suspension.

Theft — Theft, attempted theft or knowing possession of stolen property.

First Return of or restitution for property. Principal/Student conference, detention,
Offense: in-school suspension, or 1-180 days out-of-school suspension.

Subsequent | Return of or restitution for property. 1-180 days out-of-school suspensnon or
Offense: expulsion.

Threats or Verbal Assault - Verbal, written, plctonal or symbolic Ianguage or gestures that
create a reasonable fear of physical injury or property damage.

First Offense:

out-of-school suspension, or expulsion.

Principal/Student conference, detention, in-school suspension, 1-180 days
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Subsequent | In-school suspension, 1-180 days out-of-school suspension, or expulsion.
Offense: '

Tobacco

1. Possession of any tobacco products, electronic cigarettes, or other nicotine-delivery
products on district property, district transportation or at any district activity. Nicotine
patches or other medications used in a tobacco cessation program may only be
possessed in accordance with district policy JHCD. :

First Confiscation of tobacco product. Principal/Student conference,
Offense: detention, or in-school suspension.

Subsequent | Confiscation of tobacco product. Detention, in-school suspensmn or
Offense: 1-10 days out-of-school suspension.

.2._ . Use of any tobaccg products, electronic cigarettes, or other nicotine-delivery products
on district property, district transportation or at any district activity. Nicotine patches or
other medications used in a tobacco cessation program may only be used in accordance
with district policy JHCD.

First Confiscation of tobacco product. Principal/Student conference,
| Offense: detention, in-school suspension, or 1-3 days out-of-school suspension.

Subsequent | Confiscation of tobacco product. In-school suspension or 1-10 days
Offense: out-of-school suspension.

Truancy or Tardiness (see Board policy JED and procedures JED-API1 and JED-AP2) -

Absence from school without the knowledge and consent of parents/guardians and the school

administration;  excessive non-justifiable absences, even with the consent of

parents/guardians; arriving after the expected time class or school begins, as determined by
. the district.

First Prihcipal/Student conference, detention, or 1-3 days in-school suspension.
Offense:
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Subsequent
Offense:

Detention or 3-10 days in-school suspension, and removal from
extracurricular activities.

Unauthorized Entry ~ Entering or assisting any other person to enter a district facility, office,

locker, or other area that is locked or'not open to the general public; entering or assisting any
other person to enter a district facility through an unauthorized entrance; assisting
unauthorized persons to enter a district facility through any entrance.

Offense:

First Principal/Student conference, detention, in-school susbension, or 1-180 days
Offense: out-of-school suspension.
Subsequent | 1-180 days out-of-school suspension or expulsion.

Vandalism (see Board policy ECA) - Willful damage or the attempt to cause damage to real
or personal property belonging to the district, staff or students.

First Restitution. Principal/Student conference, detention, in-school suspension,
Offense: 1-180 days out-of-school suspension, or expulsion.

Subsequent | Restitution. In-school suspension, 1-180 days out-of-school suspension, or
Offense:

expulsion. .

Weapons (see Board policy JFCJ)

1. .~ Possession or use of any Weapon as defined in Board policy, other than those defined
in 18 U.5.C, § 921, 18 U.S.C. § 930(g)(2) or § 571.010, RSMo.

First

Offense: expulsion.

In-school suspension, 1-180 days- out-of-school suspension, or

Subsequent | 1-180 days out-of-school suspension or expulsion.
Offense:

2. ~ Possession or use of a firearm as defined in 18 U.S.C. § 921 or any instrument or
device defined in § 571.010, RSMo. or any instrument or device defined as a dangerous
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weapon in 18 U.S.C. § 930(g)(2).

First _ One (1) calendar year suspension or expuision, unless modified by the
Offense: Board upon recommendation by the superintendent.

Subsequent | Expulsion.

Offense:

3. ~ Possession or use of ammunition or a component of a weapon,
First In-school suspension, 1-180 days out-of-school suspension, or
Offense: expulsion.

Subsequent | 1-180 days out-of-school suspension or expulsion.
Offense: ' :

k. %k % %k %k k Xk

Note: The reader is encouraged to check the index located at the beginning of this
section for other pertinent policies and to review administrative procedures
and/or forms for related informatiesn.

Maplewood Richmond Heights Date Adopted: 10/28/1999
Last Revised: 12/18/2014

Policy Reference Description
ECD : TRAFFIC AND PARKING CONTROLS

EHB TECHNOLOGY USAGE

- Portions 2012 (12/12), Missouri School Boards' Association, Registered in U.S. Copyright
Office.
For Office Use Only: [JG-R1.MAP]
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Policy - Descriptor Code: JGA-2
CORPORAL PUNISHMENT : :

For the purposes of this policy, corporal punishment is the use of physical
force as a method of correcting student behavior. No person employed by
or volunteerihg on behalf of the School District of Maplewood Richmond
Heights shall administer corporal punishment or cause corporal
punishment to be administered upon a student attending district schools.

A staff member may, however, use reasonable physical force against a
student for self-defense, the protection of the student or other persons, or
to protect property. Restraint of students in accordance with the district's
policy on student seclusion, |soIat|on and restraint is not a violation of this

policy.

B i S S I

. Note: The reader is encouraged to check the index located at the _
beginning of this section for other pertinent policies and to
review administrative procedures and/or forms for reiated
mformatlon.

Maplewood Richmond Heights Date Adopted: 10/28/1999
Last Revised: 12/15/2011

2000, Missouri School Boards' Association, Registered in U.S. Copynght Office.
. For Office Use Only: [O]
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Policy Descriptor Code: IJGB
DETENTION AND/OR IN-SCHOOL SUSPENSION OF STUDENTS

The provisions of detention or an in-school suspension program for student
violations ‘of policies, rules and procedures shall provide principals with an
additional alternative for dealing with disciplinary problems that occur in the
schools. When this alternative is appropriate, students will be assigned to
serve a specified time period in the in-school suspension program. These
assignments, and the determination of the time period for them, shall be
determined by the principal, or his or her designee. :

%k Kk kK kX

Note: The reader is encouraged to check the index located at the -
beginning of this section for other pertinent policies and to
review administrative procedures and/or forms for related
information.

 Maplewood Richmond Heights Date Adopted: 10/28/1999

2000, Missouri School Boards' Association, Registered in U.S. Copyright Office.
For Office Use Only: [0] ’
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. Policy : ' . Descriptor Code: JGF
DISCIPLINE REPORTING AND RECORDS

In compliance with state law, the Board of Education establishes explicit
channels of communication between teachers, administrators, law
enforcement officials and other schools concerning acts of school violence
and other behaviors that endanger the welfare or safety of students, staff
or patrons of the district. The purpose of this policy is to designate specific
actions committed by students that must be reported to teachers,
administrators and/or law enforcement officials as well as those actions
that must be documented in a student’s discipline record.

Definitions
The following definitions and terms apply to this policy:

Act of School Violence/Violent Behavior — The exertion of physical force by
a student with the intent to do serious physical injury to another person
while on schoal property, including while.an. school transportation in
service on behalf of the district, or while involved in school activities.

Serious- Physical Injury - Physical injury that creates a substantial risk of
death er that causes serious dlsﬂgurement or protracted loss or
impairment of any part of the body.

Serious Violation. of D/str/cts Discipline Policy - One or more of the -
following acts if committed by a student enrolled in the district: -

1. Any act of school violence/violent behavior.

2. Any offense that occurs on district property, on district
transportation or at any district activity and that is required by law
to be reported to law enforcement officials.

3. Any offense that results in an out- of—school suspension for more
than ten school days.

Need to Know - Relates to school personnel who are directly responsible
for the student’s education or who otherwise interact with the student on a
professional basis while acting within the scope of their assigned duties.

School or District Property - Property utilized, supervised, owned, rented,
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leased or controlled by the school district including, but not limited to,
schoel playgrounds, parking lots, school transportation and any property
on which any school actlwty takes place. :

Rep@rtmg to School Staff

School administrators shall report acts of school violence to all teachers at

the attendance areas in which the involved students are educated and to
other school district employees with a need to know the information to
adequately supervise the students and to protect themselves or others. In
addition, any portion of a student’s Individualized Education Program (IEP)

that is related to demonstrated or potentially violent behavior shail be

provided to any teachers and other district employees W|th a need to know
the information. .

The superintendent or designee will inform district employees with a need
to know of any act committed or allegedly committed by a student in the
district that is reported to the district by a juvenile officer or an employee
of the Children's Division (CD) of the Department of Social Services,
sheriff, chief of police or other appropriate law enforcement authority in
accordance with state law. Such reports shall not be used as the sole basis
for denying educational services to a student. ’

Reporting to Law Enforcement Officials

Any crime listed in this section, or any act that if committed by an adult

would be a crime listed in this section, that is committed on schdol

property, on any school transportation or at any school activity must be

reported by the appropriate school administrator to the appropriate law

enforcement agency as soon as reasonably practical. The followmg acts
are subject to this reporting requirement:

1. First or second degree murder under §§ 565.020, .021, RSMo.

2. Voluntary or mvoluntary manslaughter under § 565.023, .024,
RSMo.

3. Kidnapping under § 565.110, RSMo.

4, First, second, or third degree assault under §§ 565.050, .060,
.070, RSMo.

5. Sexual assault or deviate sexual assault under §§ 566.040, 070,
RSMo. -

6. Forcible rape or sodomy under §§ 566.030, .060, RSMo.
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7. Burglary in the first or second degree under §§ 569.160, .170,

RSMo. :
8. Robbery in the first degree under § 569.020, RSMo.
9. Possession of a weapon under chapter 571, RSMo.

10. Distribution of drugs under §§ 195.211, .212,'RSMO.

11. Arson in the first degree under § 569.040, RSMo.

12. Felonious restréint under §\565.120, RSMo.

13. Property damége in the first degree und»er'§A569.100, RSMo.

14, Child molestation in the first degree pursuant to § 566.067, RSMo.
15.. Séxual misconduct involving a child pursuant to § 566.083, RSMb.
16.  Sexual abuse pursuant to § 566.100, RSMo. |
17. Harassment under § 565.090, RSMo.

18. Stalking under § 565.225, RSMo.

In addition, the superintendent or designee shall notify the appropriate
division of the juvenile or family court upon suspension for more than ten
days or expulsion of any student who the school district is aware is under
the jurisdiction of the court. ' -

All employees shall immediately report to the principal any incident that
constitutes a crime, including any incident in which a person is believed to
have committed an act that if committed by an adult would be first,
second or third degree assault, sexual assault or deviate sexual assault
against a student or school employee, while on school property, school

~ transportation or at school activities. Employees shall also inform the
principal if a student is discovered to possess a controlled substance or
weapon in violation of the district’s policy. The principal shall immediately
report these offenses to the appropriate law enforcement agency and the
superintendent.

The superintendent and the appropriate local law enforcement agency
may develop a written agreement outlining the procedure for reporting
any incident in which a student is believed to have committed an act that
if committed by an adult would be third degree assault. If such an
agreement exists in the district, the principal shall report third degree
assaults to the appropriate local law enforcement agency in accordance
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with the agreement.

School districts may report or disclose education records to law
enforcement and juvenile -justice authorities if the disclosure concerns law
enforcement's or juvenile justice authorities' ability to effectively serve,
prior to adjudication, the student whose records are released. The officials
and authorities to whom such information is disclosed must comply with
applicable restrictions set forth in state and federal law.

Student Discipline Records

The Board of Education directs the superintendent or designee to compile
and maintain records of any serious violation of the district’s discipline
policy for each student enrolled in the district. Such records shall be made
available to all district employees with a need to know and shall be
provided to any school district in which the student subsequently attempts
to enroll within five business days of receiving the request, in accordance
with state law. If a student is placed in another school by the CD, the
records will be transferred to the new school within two business days
after notification by the CD. Personally identifiable student records will
only be released or destroyed in accordance with state and federal law.

Pursuant to Department of Secondary and Elementary Education (DESE)
data reporting requirements, the district shall report rates and durations
of, and reasons for, student suspensions of ten days or longer and
expulsions.

Confidentiality

Any information received by a school district’ employee relating to the
~conduct of a student shall be received in confidence and used for the
limited purpose of assuring that good order and discipline are maintained
in the schools.

Liability

Teachers and authorized district personnel, including volunteers selected
with reasonable care by the district, shall not be civilly liable when acting
in accordance with the Board's policies, including the Board's discipline
policies, or when reporting to the appropriate supervisor or other person
acts of school violence or threatened acts of school violence, pursuant to
law and district policy.

% %k %k Xk Xk %k X
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Policy Descriptor Code: JHDA
SURVEYING, ANALYZING OR EVALUATING STUDENTS

~ Inspection

Any parent may inspect, upon request, any instructional material used as
part of the educational curriculum and all instructional materials, including
teachers' manuals, films, tapes or other supplementary material, that will
be used in connection with any survey, analysis or evaluation as part of
any applicable program. Further, a parent-may inspect, upon request, a
survey created by a third party before the survey is administered or -
distributed by a school to a student. The term "instructional material" does
not include academic tests or academic assessments.

In general, the district will not collect, disclose or use personal student
information for the purpose of marketing or selling that information or
otherwise providing the information to others for that purpose. In the rare
case where the district may collect information from students for the

- ~ purpose of marketing -or selling that information, parents may inspect any
instrument. used before the instrument is administered or dlstnbuted to a
student, upon request and in accordance with Board policy.

Ccnsent Required

In accordance with law, no student, as part of any program wholly or
partially funded by the U.S. Department of Education, shall be required to
submit to a survey, analysis or evaluation (hereafter referred to as
"protected information . survey") that reveals any of the following
information without written consent of a parent:

1. Political affiliations or beliefs of the student or the student's
parent.
2. Mental or psychological problems of the student or the student's
~ family.
3.  Sex behavior or attitudes.
4, 'I'IIegal, antisocial, self-incriminating or demeaning behavior.
5. Critical appraisals of other individuals with whom respondents

have close family relationships.
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6. Legally recognized privileged or analogous relationships, such as
those of lawyers, physicians and ministers.

7. Religious practices, affiliations or beliefs of the student or the
student's parent.

8. Income other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance under
such program. '

Notice and Opportunity to Opt Out

Ih accordance with law, parents will receive prior notice and an
opportunity to opt a student out of:

1. Any other protected information survey, as defined above,
regardless of the funding source..

2. Any nonemergency, invasive physical exam or screening required
as a condition of attendance, administered by the school or its agent
and not necessary to protect the immediate health and safety of a
student, or any physical exam or screening permitted or required
under state law, except for hearing, vision or scoliosis screenings.

3. Activities involving the collection, disclosure or use of personal
information obtained from students for marketing, selling or
otherwise distributing information to others. :

The district will directly notify parents at the beginning of the school year

of the specific or approximate dates during the school year when the

above-listed activities will occur or are expected to be scheduled.
Notification of Policy and Privacy

In accordance with law, parents Will be directly notified of this policy at
least annually at the beginning of the school year and within a reasonable
period of time after any substantive change in the policy.

The district will take measures to protect the identification and privacy of
the students participating in a protected information survey, regardless of
the source of funding. These measures may include limiting access to the
completed surveys and the survey results as allowed by law. All student
educational records will be protected in accordance with law and Board
policy JO.

The provisions of this policy applicable to parents will transfer to a student
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who is 18 years old or emancipated.
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Note: The reader is encouraged to check the index located at the
- beginning of this section for other pertinent policies and to
review administrative procedures and/or forms for related

information.
Maplewood Richmond Heights , : Date Adopted: 10/28/1999
: : : ~ Last Revised: 6/18/2012
Policy Reference Description _
IGBA-2 PROGRAMS FOR STUDENTS WITH DISABILITIES
IGBC PARENT/FAMILY INVOLVEMENT IN INSTRUCTIONAL AND
_ OTHER PROGRAMS
KT PUBLIC SOLICITATIONS/ADVERTISING IN DISTRICT

FACILITIES

2000, Missodri School Boards' Association, Registered in U.S. Copyright Office.
For Office Use Only: [0]
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Policy ' Descriptor Code: JHG
- REPORTING AND INVESTIGATING CHILD ABUSE/NEGLECT

The School District of Maplewood Richmond Heights and its employees will take action to
protect students and other children from harm including, but not limited to, abuse and
neglect, and will respond immediately when discovering evidence of harm to a child.
Employees must cooperate fully with investigations of child abuse and neglect. The district
prohibits discrimination, negative job action or retaliation against any district employee
who, in good faith, reports alleged child abuse or neglect, including alleged misconduct by
another district employee.

Employees failing to follow the directives of this policy or state' or federal law will be -
subject to discipline including, but not limited to, termination, and may be subject to
criminal prosecution. ‘

Publlic School District Liaison

The superintendent shall designate a specific person or persons to serve as the public
school district liaison(s) and forward that information to the local division office of the
Children's Division (CD) of the Department of Social Services. The liaison(s) shall develop
- protocols in conjunction with the chief investigator of the local division office to ensure
information regarding the status of a child abuse or neglect investigation is shared with
appropriate school personnel. ' ' B ' I

The liaison(s) will also serve on multidisciplinary teams used in providing protective or
preventive social services along with law enforcement, the juvenile officer, the juvenile
court and other agencies, both public and private. :

Training

The superintendent or desig"nee shall implement annual training necessary to assist staff
members in identifying possible instances of child abuse and neglect, including annual
updates regarding any changes in the law. Such training shall:

1. Provide current and reliable information on identifying signs of sexual abuse in
‘children and danger signals of potentially abusive relationships between children
and adults.

2. Emphasize how to establish an atmosphere of trust so that students feel that their

school has concerned adults with whom they feel comfortable discussing matters
related to abuse.

3. Emphasize that all mandatory reporters shall, upon finding reasonable causeA,
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directly and immediately report suspected child abuse or neglect. These reports
must be made even if the person suspected of abusing the child is another
mandated reporter, such as another school employee.

4, EmphaSIze that no supervisor or administrator may.. !mpede or inhibit any
reporting under state law. -

5. Emphasize that no peréon making a report in accordance with law shall be subject
to any sanction, including any adverse employment action, for making such a
report.

Reporting Child Abuse/Neglect

The Board of Education requires its staff members to comply with the state child abuse
and neglect laws and the mandatory reporting of suspected neglect and/or abuse. Any
school official or employee acting in his or her official capacity who observes or has
reasonable cause to suspect that a child has been subjected to abuse or neglect, or that a
child is being subjected to conditions or circumstances that would reasonably result in
abuse or neglect, shall directly and immediately make a report to the CD, including any
report of excessive absences that may indicate educational neglect. No internal
investigation shall be initiated until such a report has been made, and even then the
investigation may be limited if the report involves sexual misconduct by a school
employee. Employees who make such reports to the CD must notify the school principal
or designee that a report has been made. The principal or designee will notify the
superintendent or designee and the district liaison(s) about the report.

The school principal or designee may notify law enforcement or the juvenile office when
appropriate. If an employee has reason to believe that a victim of such abuse or neglect is
a resident of another state or was injured as a result of an act that occurred in another
state, then, in addition to notifying the Missouri CD pursuant to this policy, he or she may
also make a report to the child protection agency with the authority to recelve such
reports, pursuant to law, in the other state.

In accordance with law, if a student reports alleged sexual misconduct on the part of a
school district employee to an employee of this district, the employee who receives the
report and the superintendent shall immediately report the allegation to the CD as set
forth in law. For the purposes of this policy, the term "sexual misconduct" is defined as
engaging in any conduct with a student, on or off district property, that constitutes the
crime of sexual misconduct; illegal sexual harassment as defined in policy AC, as
determined by the district; or child abuse involving sexual behavior, as determined by the
CD. '

The reporting requirements in this section are individual, and no supervisor or
administrator may impede or inhibit any reporting under this‘ section. No employee
making a report in accordance with law shall be subject to any sanction, including any
adverse employment action, for making such a report. Further, the superintendent and
other district administrators shall ensure that any employee mandated by law to make a
report shall have immediate and unrestricted access to the communication technology
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necessary to make an immediate report. Employees shall also be temporarily relieved of
other work duties for such time as is required to make any mandated report.

Investigating Child Abuse/Neglect

Except in situations involving sexual misconduct, when the CD receives a child abuse.
report alleging that an employee of the district has abused a student, the report shall
immediately be referred to the superintendent (or the president of the School Board in
situations concerning the superintendent), who will conduct an initial investigation. If the
initial investigation determines that the report relates to a spanking by a certificated
district employee or the use of reasonable physical force against a student for the
protection of persons or property by any district personnel administered pursuant to
district policy, or if it is determined that the sole purpose of the report is to harass a
district employee, the report will be investigated as detailed below in accordance with law.
All other reports of any nature will be immediately returned to the CD for investigation.

Harassment, Spanking or Protection of Persons or Property

If a report to the CD relates to a spanking by a certificated district employee or the use of
reasonable physical force against a student for the protection of persons or property by
any district personnel administered pursuant to district policy, or if it is determined that
the sole purpose of the report is to harass a district employee, the superintendent, Board
president or a designee of either will notify law enforcement of the county in which the
alleged incident occurred. The district will jointly investigate the matter with the law
enforcement officer. The superintendent, Board president and their designees are
authorized to contact and utilize the district's attorney to assist in the investigation.

Once the investigation is concluded, the law enforcement officer and the investigating
district personnel will issue separate reports of their findings, no later than seven days
after the district receives notice of the allegation from the CD. The reports must contain a
statement of conclusion as to whether the preponderance of evidence supports a finding
that the alleged incident of child abuse is substantiated or unsubstantiated. The Board will
consider the separate reports and will issue its findings and conclusions, if any, within
seven days after receiving the last of the two reports. The findings and conclusions will be
made as required by state law and will be sent to the CD.

SeXual Misconduct Involving an Employee

The district takes all allegations of sexual misconduct seriously, regardless of the source.
When an allegation is made, district employees will immediately take appropriate action to
protect students and other children, which will include reporting to the CD in accordance
with Board policy and notifying the superintendent. The superintendent or designee will
contact law enforcement and begin an investigation. ' :

In accordance with law, if a student reports alleged sexual misconduct on the part of a
teacher or other employee of a school district to a district employee, the employee who
receives the report shall notify the superintendent immediately and report the allegation
to the CD. The CD will investigate all allegations of sexual misconduct involving district
employees. The district may investigate the allegations for the purpose of making
employment decisions. o

Referral to the Office of Child Advocate for Children's Protection and Services
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If the CD determines that a report of child abuse or neglect is unsubstantiated, the district
or a district employee may request that the report be referred to the Office of Child
Advocate for Children's Protection and Services for additional review.

Information from the Children's Division

In accordance with law, as mandated reporters district employees reporting child abuse
and neglect are entitled upon request to information on the general disposition of a report
of child abuse or neglect and may receive findings and information concerning the case at
the discretion of the CD. The CD will also notify the district when a student is under
judicial custody or when a case is active regarding a student.

Any information received from the CD will be kept strictly confidential in accordance with
law and will only be shared with district employees who need to know the information to
appropriately supervise the student or for intervention and counseling purposes. All
written information received by any public school district liaison or the district shall be
subject to the provisions of the Family Educational Rights and Privacy Act (FERPA).
Information received from the CD will not be included in the student's permanent record.

Immunity

In accordance with law, any person who in good faith reports child abuse or neglect;
cooperates with the CD or any law enforcement agency, juvenile office, court, or child-
protective service agency of this or any other state in reporting or investigating child
abuse or neglect; or participates in any judicial proceeding resulting from the report will
be immune from civil or criminal liability.

Any person.who is not an employee of the district and who in good faith reports to a
district employee a case of alleged child abuse by any district employee will be-immune
from civil or criminal liability for making such a report or for participating in any Judncual
proceedings resulting from the report.

* %k Xk %k %k %k %

Note: The reader is encouraged to check the index located at the beginning of
this section for other pertinent policies and to review administrative
procedures and/or forms for related information.

Maplewood Richmond Heights Date Adopted: 10/1/1998 -
Last Revised: 6/19/2014

Policy Reference Description

AC PROHIBITION AGAINST DISCRIMINATION HARASSMENT
AND RETALIATION

GBH STAFF-STUDENT RELATIONS

GBLB , REFERENCES

GCPD ' SUSPENSION OF PROFESSIONAL STAFF MEMBERS

GCPE TERMINATION OF PROFESSIONAL STAFF MEMBERS
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Policy ' ' Descriptor Code: JO
STUDENT RECORDS

In order to provide students with appropriate instruction and educational
services, it is necessary for. the district to maintain extensive and
sometimes personal information about students and families. It is
essential that pertinent information in these records be readily available to
appropriate school personnel, be accessible to the student's parents or
legal guardians or the student, in accordance with law, and yet be treated
as confidential information.

" The Board of Education shall, upon the recommendation of the
superintendent, adopt a plan whereby all pertinent student |nformat|on
shall be recorded and adequately safeguarded.

It will be the responsibility of the superintendent to provide for the proper
administration of student records in keeping with the state law and federal
requirements, and to standardize procedures for the collection and
transmittal of necessary information-about individual students throughout
the district. The building principal shall assist the superintendent in
“developing the student records system, ensure the maintenance and
security of the records in his or her building, and formulate a plan for
recording the school activities of all students. |

A pareht,~ including a parent without custody, will have the right to inspect
and receive copies of his or her child's records as allowed by faw.

School districts may report or disclose education records to law
enforcement and juvenile justice authorities if the disclosure concerns law
enforcement's or juvenile justice authorities' ability to effectively serve,
prior to adjudication, the student whose records are released. The officials
and authorities to whom such information is disclosed must comply with
applicable restrictions set forth in 20 U.S.C. § 1232g (b)(1)(E). |

Information received by the district regarding a student from the juvenile
divisions of the circuit courts and the state Departments of Social Services,
Mental Health, Elementary and Secondary Education and Health will be
kept strictly confidential. The district will be subject to the same
confidentiality requirements as are imposed on the departments that
originally collected the information.
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State law requires that the juvenile officer, sheriff, chief of police or other
appropriate law enforcement authority notify the superintendent or the
superintendent’s designee in writing when a petition is filed in juvenile

court alleging that a student has committed one of the crimes listed in

§ 167.115, RSMo. Further, the juvenile office or the prosecuting attorney
or their designee will . send a second written notification to the
superintendent providing the disposition of the case. The district will retain
these notifications and upon the transfer of the student, the district will
forward the notifications to the supermtendent of the new school district in

‘which the student has enrolled.

State law requires the juvenile officer or an employee of the Children's
Division (CD) of the Department of Social Services to notify the
superintendent or his/her designee in writing in some instances when a
currently enrolled student or a student seeking enroliment has been taken
into judicial custody. The information shall not be part of the students
permanent record.

X %k %k 3k % 3k %k

Note: The reader is encouraged to check the index located at the

beginning of this section for othei pertinent policies and to
review administrative procedures and/or forms for related

information.
Maplewood Richmond Heights Date Adopted: 10/1/1998
Last Revised: 12/16/2004

Policy Reference Description

BBFA-1 BOARD MEMBER CONFLICT OF INTEREST AND FINANCIAL

DISCLOSURE

EFB ’ FREE AND REDUCED- PRICE FOOD SERVICE

EHB . TECHNOLOGY USAGE

EHBC - PRIVACY PROTECTION

GBCB STAFF CONDUCT

IGBA-2 PROGRAMS FOR STUDENTS WITH DISABILITIES

IGBE STUDENTS IN FOSTER CARE

IGDB STUDENT PUBLICATIONS

IIAC INSTRUCTIONAL MEDIA CENTERS/SCHOOL LIBRARIES

IL ASSESSMENT PROGRAM '

KB PUBLIC INFORMATION PROGRAM

KBA PUBLIC'S RIGHT TO KNOW
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Regulation : Descriptor Code: JO-R1
STUDENT RECORDS '

Definitions

For the purposes of this policy, the following terms are defined:

Student - any person who attends or has attended a school in the school
district and for whom the district maintains education records.

Eligible Student - a student or former student who has reached age 18 or is
attending a post-secondary school.

Parent - either a natural parent of a student, a guardian or an individual
acting as a parent or guardian in the absence of the student's parent or
guardian.

Educat/on Records - any record (in handwrltlng, prlnt tapes, film, computer
or other medium) maintained by the school district or an agent of the dlstrlct '
that contains information directly related to a student, except:

1; Records kept in the sole possession of the maker of the record, used
only as a personal memory aid and not accessible or revealed to any
other person except a temporary substitute for the maker of the record.

2. Records created and maintained by the school district taw
enforcement unit for law enforcement purposes.

3. An emplbym_ent record that relates exclusively to an individual in his
or her capacity as an employee of the school district and that is not
available for use for any other purpose.

4. Alumni records that contain information about a student after he or
she is no longer in attendance at the district and that do not relate to
the person as a student.

Edu_cation Records—Provisions and Guidelines
A. General

1. Education records shall be retained according to the
guidelines set forth in the Missouri Public Schools Records Manual.
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2. - Teacher and staff comments on student records will be
confined to matters related to student performance.

3. Parents and/or students may refuse to disclose a student's
~ social security number to a district unless required by law.

4. Pursuant to state law, the permanent record of students
reading below the fifth-grade reading level at the end of their
sixth-grade year shall carry a notation advising that such student
has not met minimal reading standards. The notation shall stay on
the student's record until such time as the district determines that
the student has met minimal reading standards.

5. It is the responsibility of the principal and the professional A
- staff of the school to see that such records are kept in the proper
manner and are utilized in accordance with the law.

B. Review of Education Records by Parents or Eligible Students

1. Education records shall be open for inspection by parents of a
student or an eligible student. Both parents have access to their
child's school records until and unless a court orders otherwise.
Therefore, a copy of any applicable court order that restricts any
parent's access to the student's education records must be filed
with the school principal.in order to certify to the district that a
parent's access rights are limited or denied pursuant to the court's
directions.

2. Parents or eligible students should submit to the student's
school principal a written request that identifies as precisely as
possible the record or records he or she wishes to inspect. The
principal (or appropriate school official) will make the needed
arrangements for access as promptly as possible and notify the
parent or eligible student of the time and place where the records
may be inspected. Access must be given in 45 days or less from
the date of receipt of the request. When a record contains

- information about students other than a parent's child or the
- eligible student, the parent or eligible student may not inspect and
review the portion of the record which pertains to other students.

3. If a parent or eligible student believes the education records
related to the student contain information that is inaccurate,
misleading or in violation of the student's privacy, he or she may
ask the district to amend the record by following the appeals
procedures outlined in Section G of this regulation.
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C. = Transfer of Education Records

1. The district will respond to a request for records from another
school district enrolling a student within five business days of
receiving the req'uest.However, if the student’s record has been
marked pursuant to notification by the highway patrol that the
student has been classified as a missing child, the record shall not
be forwarded to the requesting district and the district will notify
the missing persons unit of the highway patrol of the record
request.

2. Upon notification that a student has transferred to any other
school district, the district will forward any written notification.the
district has received from a juvenile officer, sheriff, chief of police
or other appropriate law enforcement authority that a petition has
been filed in juvenile court alleging that the student has
committed an offense listed in § 167.115.1, RSMo., and the
notification of disposition of such case, to the superintendent of
the new school district in which the student has enrolled.

D.‘ Annual Notification of Rights to Parents and Students -

- 1. The district shall annually notify parents of students currently
in attendance or eligible students in attendance of their rights
under the Family Educational Rights and Privacy Act (FERPA) and
FERPA regulation by publication in the student handbook(s) or by
distributing notification to the parents or eligible student at the
beginning of the school year.

2. The district shall annually notify parents of students currently
in attendance and eligible students currently in attendance of the
"Directory Information” the district will release, as designated
below. :

3. The district may notify parents of secondary school students
that it is required to release the student's name, address and
telephone listing to military recruiters and institutions of higher
education upon request. Parents or eligible students may request
that the district not release this information, and the district will
.comply with the request.

4, The district will notify parents at least annually of its policy on
the collection, disclosure or use of personal information collected
from students for the purpose of marketing or for selling that
information or otherwise providing that information to others for
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that purpose, including arrangements to protect student privacy
that are provided by the agency in the event of such collection,
disclosure or use (see policy KI and JHDA). Parents will be directly
notified annually at the beginning of the school year of the specific
or approximate dates during the school year when such collection,
disclosure or use of personal information is scheduled or expected
to be scheduled. The district will also offer an opportunity for the
parent or eligible student to opt the student out of participation in
any such activity. |

E. Annual Notification of D'ﬁrecmry Information

1. "Directory Information" is information contained in an
education record of a student that would not generally be
considered harmful or an invasion of privacy if disclosed. The
school district designates the following items as “Directory
Information:” student's name; parent's name; address; telephone
number; electronic mail address; date and place of birth; grade
level; major field of study; enroliment status (e.qg., full-time or
part-time); participation in officially recognized activities and
sports including audiovisual or photographic records of the openly
visible activities thereof (e.g., artistic performances sporting
contests, assemblies, service ‘projects, awards ceremonies, etc...);
weight and height of members of athletic teams; dates of
attendance; degrees, honors and awards r_eceived ; most recent
previous school attended; and photographs including photographs
of regular school activities that do not disclose specific academic
information about the child and/or would not be considered
harmful or an invasion of privacy.

2. The district shall annually notify parents of students currently
in attendance and eligible students currently in attendance of the
"Directory Information" the district will release. Parents or eligible
students will have ten school days after the annual public notice to
view the student's “Directory-Information” and to provide notice in
writing to the school district that they choose to not have this
information or any portion of the "Directory Information" released.
Unless notified to the contrary in writing within the ten school-day
period, the school district may disclose any of those items
designated as “Directory Information” without the parent's or
eligible student's prior written consent including in print and
electronic publications of the school district.

3. "Directory Information" is considered a "public record" that
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must be released by the district to any person who requests it
under the Missouri Sunshine Law, §§ 610.010 - .030, RSMo.

F. Release of Education Records

1.

Disclosure of information from a student's education records

- will be made only with the written consent of the parent or eligible

student, subject to the following exceptions. The district may -
disclose education record information without consent when the
disclosure is:

a. To school officials who have a legitimate educational
interest in the records.

A school official is:

B A pekson employed by the district as an
administrator, supervisor, instructor or support staff
member, including health or medical staff.

B A person elected to the School Board.

» A person employed by or under contract to
the district to perform a special task, such as an -
-attorney, auditor, medical consultant, therapist, etc.

B A person who is employed by thg: school
district's law enforcement unit.

- A student serving on an official committee,
such as a disciplinary or grievance committee, or who
is assisting another school/official in performing his or
her tasks. |

A school official has a legitimate educational interest if the
official is:

» Performing a task that is specified in his or .
her position description or by a contract agreement.

B Performing a task related to a student's
education.

S Performing a task related to the discipline of
a student.

B Providing a service or benefit relating to the
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student or student's family, such as health care,
counseling, job placement or financial aid.

B Maintaining the safety and security of the
campus. '

b. To officials of another school, upon request, in which .
a student seeks or intends to enroll.

C. Directory Information. If the district annually notifies
parents and eligible students that Directory Information may
be released without prior written consent and gives parents
and eligible students the opportunity to notify the district in
writing that he or she does not want the information
released, the district may release directory information
without prior consent. See above for the definition of
"Directory Information."

d. To military recruiters or institutions of higher
education that have requested the names, addresses and
telephone listings of secondary school students. However,
the district will honor a request from a secondary school
student or his or her parent not to release the information.

e. To authorized representatives of state and IocaI
educat!onal authorities.

f. School districts may report or disclose education
records to law enforcement and juvenile justice authorities if
the disclosure concerns law enforcement or juvenile justice
authorities' ability to effectively serve, prior to adjudication,
the student whose records are released. The officials and

- authorities to whom such information is disclosed must
comply with applicable restrictions set forth in 20 U.S.C. §
1232g (b)(1)(E).

g. - To accrediting organizations to carry out their
accrediting functions.

h. ~  To parents of a dependent student, as defined in
section 152 of the Internal Revenue Code of 1954.

i To parents of a student who is not an eligible student
or to the student.

j. To comply with a judicial order or a lawfully issued
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subpoena. Unless otherwise ordered, the district will make a
reasonable effort to notify the parent or eligible student of
the order or subpoena in advance of compliance, so that the
parent or student may seek protective action.

k., - In connection with a student's request for or receipt
of financial aid to determine the eligibility amount or
conditions of the financial aid or to enforce the terms and
conditions of the aid.

I To the Comptroller General of the United States, the
Attorney General of the United States, the Secretary of the

- United States Department of Education or an official or
employee of the Department of Education acting for the
Secretary under a delegation of authority, or state and local
education authorities in connection with an audit or |
evaluation of federal or state supported education programs
or for the enforcement of or compliance with federal legal
requirements relating to these programs.

m. To appropriate parties in a health or Safety
emergency.
n. To bther persons authorized to receive education

records pursuant to FERPA and 34 C.F.R., Part 99.

2. The school district will maintain a record of all requests for
and/or disclosures of information from a student's education
records. The record will indicate the name of the party making the
request, any additional party to whom the information may be
redisclosed and the legitimate interest the party had in requesting
or obtaining the information. The record may be reviewed by the

parents or eligible student. This paragraph does not apply if the
request was from or the disclosure was to:

B The parent or eligible student.

B School officials within the district who have a
legitimate educational interest in the student's educational
records.

B A party with written consent from the parent or
eligible student.

» A party} Seeking "Directory Ihformation.”
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B A party seeking or receiving the records as directed
by a law enforcement subpoena if the issuing court or other
issuing agency has ordered that the existence or the
contents of the subpoena or the information furnished in -
response to the subpoena not be disclosed.

3. The district may charge a fee for copies of student education
records, unless the charge effectively prevents a parent or eligible
student from exercising the right to inspect and review the
student's education records. This fee will include the actual cost of
copying and postage, but not the cost of document search.

G. Appeals Procedures

Parents or eligible students have the right to ask to have education
records corrected that they believe are inaccurate, misleading or in
violation of their privacy rights. Following are the procedures for the
correction of education records: '

1. Parents or the eligible student must ask the school district to
amend a record. In so doing, they should identify the part of the
‘ record they want changed and specify why they believe it is
- inaccurate, misleading or-in violation of the student's privacy -
rights. The request should be made to the custodian of records
designated in Section H of this regulation. j

2. The school district will decide whether it will amend the record

as requested within a reasonable time after receiving the request.
If it decides not to amend the record as requested, the district will
notify the parents or eligible student of the decision and inform

“them of their right to a hearing to challenge the content of the
student's education records on the grounds that the information
included is inaccurate, misleading or in violation of the student's
privacy rights.

3. Upon request, the school district will hold a hearing within a
reasonable time after the request is received. The district will
" notify the parents or eligible student, reasonably in advance, of
the date, place and time of the hearing. -

4, The hearing will be conducted by a hearing officer who is a
disinterested party; however, the hearing officer may be an official
of the district. The parents or eligible student shall be afforded a
full and fair opportunity to present evidence relevant to the issues
raised in the original request to amend the student's education
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Cumulative School Records, School principal's School
including discipline records (Current | office principal
students)

| Cumulative School Records, School principal's School
including discipline records (Former [ office and principal and
students) : Administrative office | Superintendent
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records. The parents or student may be assisted by one or more
individuals of his or her choice, including an attorney.

- 5. The school district will prepare a written decision based solely
- on the evidence presented at the hearing within a reasonable
period of time after the hearing. The decision will include a
summary of the evidence presented and the reasons for the
decision.

6. If the school district decides that the information is
inaccurate, misleading, or in violation of the student's right of
privacy, it will amend the record and notify the parents or eligible
student of the amendment in writing.

7. If the school district decides that the challenged information is
not inaccurate, misleading or in violation of the student's right of
privacy, it will notify the parents or eligible student that they have
a right to place in the record a statement commenting on the
challenged information and/or a statement setting forth. reasons
for disagreeing with the decision. '

8. The statement will be maintained as part of the student's
education records as long as the contested portion is maintained.
If the school district discloses the contested portion of the record,
it must also disclose the statement.

H. - Types, Locations and Custodians of Education Records

The following is a list of the types of school records that the district
maintains, their location and their custodians.

B Types ' Location Custodian
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Heaﬂth Rec;@rds;

School principal's
office and
Administrative office

School
principal and
Superintendent

Occasional Records

(Student education records not
identified above, such as those in
superintendent's office, in the
school attorney's office or in the
possession of teachers.)

As appropriate for
specific record

School
principal and
Superintendent
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Note: The reader is encouraged to check the index located at the

~ beginning of this section for other pertinent policies and to

review administrative procedures and/or forms for related

information.
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